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It is each District Vice President's responsibility to work with their Sections to ensure that all ISA members are represented. There are specific rules as to how a Delegate can be named and these are documented in the ISA Bylaws & Manual of Organization and Procedures. 

Section Delegates can only be identified to ISA by a Section President. The proper way for this to happen is the submission of Section leader rosters to ISA Headquarters. With that done, there is no further action needed, other than for the delegate to present themselves to the attendance takers at the Council of Society Delegates meeting. The alternative way is for a Section President to identify an ISA member, by name, to represent their Section at the Council of Society Delegates meeting. This should be done in advance, in writing, and the named Delegate should confer with the Section leadership in advance of the Council of Society Delegates meeting for guidance on how to cast that Section's votes. 

District Vice Presidents should be working with their Section Presidents to identify Delegates in advance, however, there is some flexibility given to Section Presidents and District VPs to confirm Delegates by telephone within hours of the meeting, recognizing that work obligations and travel schedules are more dynamic these days.  That mechanism should be a last resort only.  Recognize then, that if a Section has no President identified (ie. 'coded') to ISA-RTP, there can be no Section Delegate. The District VP should be closely engaged with the situation, to ensure that the proper steps are taken to provide representation of that Section's members. 


