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1.0 INTRODUCTION (DISBDMOP) 
 
DISBDMOP 1.0 Purpose 
 
DISBDMOP 1.1 This part of ISA’s manual of Organization and Procedures (MOP) is a compilation of policies and 
procedures adopted by the ISA Board of District Vice Presidents within the authority granted and as approved by the 
ISA Executive Board. The intent is to document those policies to guide the Board of District Vice Presidents on 
existing policies and to help orient new Society leaders. 
 
DISBDMOP 1.2 This part of the MOP is intended to be used in conjunction with the Executive Board portion of the 
MOP adopted and maintained by the ISA Executive Board. Society level policies are documented in the Executive 
Board part of the MOP and the Bylaws, and members of the Board of District Vice Presidents should be familiar 
with those policies as they affect the activities of the Board. 
 
DISBDMOP 1.3 Revision 
 
These policies and procedures represent official action of the ISA Board of District Vice Presidents. Revisions are 
subject to the following review and approval: 
 
DISBDMOP 1.3.1 All revisions of a substantive nature shall be first approved by the ISA Board of District Vice 
Presidents. Any changes in policy by the ISA Board of District Vice Presidents shall include appropriate amendment 
of the MOP at the time of adoption. The Executive Director may make non-substantive editorial corrections without 
prior Board review, but subject to later Board review. 
 
DISBDMOP 1.3.2 Prior to approval by the Board of District Vice Presidents of substantive changes in their policies 
or practices that have Society-wide implications (e.g. creation of a new District) the Board will inform the ISA 
Executive Board. 
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2.0 ISA BOARD OF DISTRICT VICE PRESIDENTS (DISBD) 
 
DISBD 1.0 Composition 
 
The ISA Board of District Vice Presidents consists of all District Vice Presidents. In addition, District Vice 
Presidents-elect may vote for their respective Districts if their District Vice President is absent. Also, District Vice 
Presidents-elect may participate and vote on matters before the Board as permitted by the Board of District Vice 
Presidents. (Modified to add the second sentence June 2001.) 
 
DISBD 2.0 Objective 
 
The Board of District Vice Presidents is responsible for administering and overseeing the activities of the geographic 
based Society subunits – the Sections, Regions, and Districts – within the authority delegated by and under the 
oversight of the ISA Executive Board. 
 
DISBD 3.0 Responsibilities and Functions 
 
DISBD 3.1 ISA Geographic Unit Policies 
 
DISBD 3.1.1 The ISA Board of District Vice Presidents adopts the policies and criteria for the creation and 
dissolution of ISA Geographic Units – Sections, Districts, and Regions. 
 
DISBD 3.1.2 The ISA Board of District Vice Presidents may establish such other policies and practices as necessary 
to create, dissolve, and operate ISA Geographic Units. 
 
DISBD 3.1.3 The ISA Board of District Vice Presidents will administer the policies and practices affecting ISA 
Geographic Units. 
 
DISBD 3.1.4 The ISA Board of District Vice Presidents approves the creation and dissolution of all ISA Sections, 
Regions, and Districts. 
 
The ISA Board of District Vice Presidents will recommend a budget for the carrying out of the responsibilities of the 
Board and the District Vice Presidents, including the expense allowances for the Districts and the District Vice 
Presidents for inclusion in the annual Society budget. The ISA Board of District Vice Presidents will manage the 
budget and provide an accounting of the expenditures to the ISA Executive Board. 
 
DISBD 4.0 .Organization 
 
DISBD 4.1 Chair 
 
The ISA Board of District Vice Presidents will elect a Chair each year to serve a one-year term beginning on  
1 January of the year following election. The Chair will be selected from the previously elected Executive Board 
District Vice-Presidents. 
 
All District Vice Presidents may participate and vote for the Chair as well as all District Vice Presidents-elect who 
will begin serving their terms at the time the Chair assumes office. 
 
The ISA Board of District Vice Presidents Chair will function as the presiding officer over all meetings of the ISA 
Board of District Vice Presidents and will handle such other responsibilities as the ISA Executive Board or the ISA 
Board of District Vice Presidents assigns to the Chair. 
 
The Chair will serve ex officio as the representative of the District Vice Presidents on the ISA Executive Committee. 
 
DISBD 4.2 Vice-Chair 
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The Vice-Chair will be elected following the election of Chair from the entire group of eligible District Vice 
Presidents. 
 
The Vice-Chair will preside over any meetings of the ISA Board of District Vice Presidents in the absence of the 
Chair and will handle such other responsibilities as the ISA Board of District Vice Presidents assigns to the Vice-
Chair. 
 
In the event the Chair is unable to serve all or the remainder of his or her term, the Vice-Chair will succeed the Chair 
for the remainder of the term.  
 
 
DISBD 4.3 Committees 
 
The ISA Board of District Vice Presidents may create standing and temporary committees, task forces, and other 
groups as it determines necessary to support its objectives. The Chair will appoint the Chairs of such committees that 
function during his or her term of office. 
 
DISBD 4.4 Board of District Vice Presidents Elections and Voting 
 
Including the Chair, the ISA Board of District Vice Presidents must elect six (6) of its members to serve on the ISA 
Executive Board. The Chair serves as one of these six (6) members ex officio. Each elected representative serves on 
the ISA Executive Board for a one-year term and is eligible for Executive Board service in each year of his or her 
term as District Vice President. 
 
DISBD 4.4.1 Eligibility 
 
All sitting District Vice Presidents with one year remaining in his or her term and incoming District Vice Presidents 
taking up office on the 1st January next are eligible for election to the ISA Executive Board. 
 
 
DISBD 4.4.2 Voting 
Effective 1 January 2004, only District Vice Presidents that will be serving next year or the DVP Elect that will be 
taking office next year may participate and vote for the ISA Executive Board representatives. Should the DVP or 
Elect from a district not be present then the Elect or outgoing DVP may vote in place of the positions listed above.  
Each District has only one voting delegate. 
  
DISBD 4.4.3 A quorum for the election shall be 50% of those who may vote. 
 
DISBD 4.4.4 The election shall be by ballot. Candidates who have indicated a willingness to participate in the 
election will have their names placed on the ballot shown in Attachment A -DISBD 4.4.4. The ballots will be 
tabulated by the parliamentarian using a weighted structure as indicated on the ballot. 
 
DISBD 4.4.5 The election of the 6 Executive Board representatives of the ISA Board of District Vice Presidents will 
take place first.  Followed by the election from this group of the Chair.  
 
DISBD 4.4.6  Election of a Vice President to serve on the Executive Board is a personal privilege. In the event that a 
Vice President elected to the ISA Executive Board dies, resigns, or is removed from office, his or her elect does not 
acquire a position on the ISA Executive Board. 
 
DISBD 4.4.7  In the event that a Vice President elected to serve on the ISA Executive Board dies, resigns or is 
removed from office, the Board of District Vice Presidents must elect a replacement from among the District Vice 
Presidents from the same rotation. In this case, all sitting District Vice Presidents and sitting elects are eligible to 
vote. 
 
DISBD 4.4.8  Balloting may be done in person at a regularly scheduled meeting of the Board of District Vice 
Presidents or at a special meeting of the Board of District Vice Presidents or by mail, or by electronic means. In the 
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case of mail or electronic balloting the Chair must establish the rules and delays at least 30 days before the balloting 
starts. 
 
DISBD 4.4.9 In the event of a tie, the number of first place votes, second place votes, and so on should be used to 
break the tie. If a tie still exists, a run-off election should then be held. 
 
 
DISBD 5.0 Board of Distr ict Vice Presidents Meetings 
 
DISBD 5.1 The members of the Board of District Vice Presidents comprise the primary governing body of the 
Society Districts. Each member of the Board shares responsibility for the beneficial and business-like operation of all 
Society District activities. 
 
DISBD 5.2 District Vice Presidents and their elects collectively meet and participate in activities that serve their 
shared objectives. The Board of District Vice Presidents meets in conjunction with every ISA Executive Board 
Meeting. 
 
DISBD 5.3 Objectives 
 
The objectives of the District Vice Presidents’  Meetings are: 
 
DISBD 5.3.1 To share information of District and Society wide interest. 
 
DISBD 5.3.2 To explore methods for better intra-District and intra-Society communications. 
 
DISBD 5.3.3 Review new initiatives for the Society related to ISA’s geographic units and recommend action or 
referral to an appropriate task force, committee, or District for action. 
 
DISBD 5.4 Meeting Agenda 
 
The Chair reviews and establishes an agenda for each Board of District Vice Presidents Meeting. The agenda is 
composed of items identified by members of the Board of District Vice Presidents, the Board of Department Vice 
Presidents, the Executive Board, or by referral from the Executive Director or his or her designee. 
 
DISBD 5.4.1 Each member of the Board of District Vice Presidents has the following obligation to all other 
members of the Board. 
 
·  To identify in advance all matters that will be placed on the agenda. 
·  To document the background, basis for need and other important details related to the proposal (or request 

assistance from the Executive Director, or his or her designee, in preparing the documentation). 
·  To provide sufficient time for members of the Board to study the matter prior to the meeting. 
 
DISBD 5.4.2 Undocumented matters which are listed or proposed for attention at the meeting are assigned a place 
on the agenda following those on which documentation and advance study have been made. 
 
DISBD 5.4.3 Carry-Over of Agenda Items 
 
Each item or proposal admitted to the agenda is given identification in a numerical series. All action items remain on 
the agenda for subsequent meetings until a final disposition is made and recorded in the minutes. 
 
DISBD 5.4.4 Documentation 
 
The agenda and supporting documentation are distributed by the Executive Director, or his or her designee, about 
two weeks before the date of the meeting. Documentation includes Board Minutes and the preliminary Board agenda 
and attachments. Subsequent mailings or additional proposals for documentation will be made if they can be received 
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prior to the meeting. To the extent practical, the agenda and supporting documentation may be provided by 
electronic means. 
 
DISBD 5.5 Conduct of Board Meetings 
 
DISBD 5.5.1 The Board of District Vice Presidents will conduct its business and take action under the same policies 
as the ISA Executive Board. 
 
Robert’s Rules of Order, revised, determine the conduct of business in all Board meetings except where inconsistent 
with the Society’s Bylaws. (See Bylaws, Article XXIII) 
 
The Board of District Vice Presidents may meet, or one or more of its members may attend a meeting, using audio or 
video conferencing. 
 
The Board of District Vice Presidents may take action without meeting as long as all members agree to such action. 
 
DISBD 5.5.2 It is expected that Board of District Vice Presidents members will familiarize themselves with the 
preliminary agenda and the documentation of the various proposals prior to the meeting. To the extent possible, 
questions that arise should be clarified with the appropriate Board member or Headquarters staff member prior to the 
meeting. 
 
DISBD 5.6 Additions to the Agenda 
 
The Chair, before taking items on the established agenda, lists additions to the agenda on which advance notice has 
been given and then calls for other additions to the agenda by the members. 
 
DISBD 5.7 Board of Department Vice Presidents Meeting Minutes 
 
The Board of Department Vice Presidents Meeting Minutes are the record of official actions of the Board. Actions 
of the Board requiring changes of documentation in various manuals should be pointed-out by the moving officer. 
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3.0 ISA GEOGRAPHIC UNITS (GEO) 
 
GEO 1.0 Introduction 
 
ISA’s Geographic Units are sub-groups of ISA which carry out ISA’s Mission and business plans throughout the 
world. The current geographic units are Sections (Regular and Student), Regions, and Districts. 
 
GEO 2.0 Compliance with ISA Governing Documents 
 
Sections and Regions are established as official entities of ISA, by approval of the ISA Board of District Vice 
Presidents and execution of a charter agreement between ISA and the Geographic Unit. All actions on the part of any 
Geographic Unit must comply fully with the Mission and Bylaws of ISA. 
 
GEO 3.0 ISA Intellectual Proper ty 
 
ISA’s Geographic Units may contract with ISA to disseminate the intellectual property of ISA through a variety of 
means. This intellectual property, though solely owned by ISA, is for the use and benefit of the Society at large. Such 
use must not conflict with ISA’s Society objectives or use by other Society units, nor may it be used to impede or 
conflict with the business operations of the Society. Use must be approved in advance by the ISA Executive Director 
or his or her designee. (Refer to ISA Intellectual Property Policies - INT.) 
 
GEO 4.0 Char ters 
 
Charters granted to ISA Sections and Regions are based on a contract between the Society the Section or Region that 
defines the legal and geographic rights, responsibilities, and limitations of the unit. 
 
GEO 5.0 Definitions of ISA Geographic Units 
 
GEO 5.1 Sections 
 
GEO 5.1.1 General Description - A Section is a group of thirty or more members within a geographical area who 
believe in the objectives of the Society and is chartered by the Board of District Vice Presidents to operate as an 
official ISA affiliate. 
 
Sections have authority to develop activities in response to local needs. ISA Sections are separate, nonprofit legal 
entities from ISA and obtain their own tax-exempt status. Though they are officially established affiliates of ISA, 
they function autonomously in accordance with their own bylaws and constitution. However, those governing 
documents must not conflict with the Bylaws of ISA and cannot undermine ISA’s Mission and Business Plans in any 
way. 
 
GEO 5.1.2 Membership - Members of Sections must also be members of the Society. ISA disburses 20% of annual 
member dues to each respective Section on behalf of that member. 
 
GEO 5.1.3 Representation within ISA - Sections are represented in the Society by their District Vice President (a 
member of the Society’s Board of District Vice Presidents), and by each Section’s Delegate who represents the 
Section at the annual Council of Society Delegates meeting. 
 
GEO 5.1.4 Financial management - Since Sections are separate legal entities, they each maintain their own financial 
accounts and manage their funds according to a section-approved budget based on their activities and programs. In 
support of the Region or District to which they belong, they may choose, voluntarily, to contribute funds to the 
Region or District for support of Region or District activities. 
 
GEO 5.1.5 Rights to use ISA logo and property - As an affiliate of ISA, Sections are licensed to use the ISA name, 
logo, acronym, slogans, and other general identifying trademarks of ISA to promote the Section’s activities without 
royalty as long as such use conforms to ISA policies. Such use shall also clearly indicate that the activity promoted is 
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a function of the Section and not ISA. ISA units and affiliates may not sublicense such rights to others unless 
expressly approved in advance by the ISA Board or its representative, the ISA Executive Director, or designee. 
(Refer to INT 3.2 1). 
 
GEO 5.1.6 Contractual Obligations - Sections frequently enter into contracts and letters of agreement with vendors 
in their area. Sections may not enter into contractual commitments on behalf of ISA or any other ISA unit. Further, 
Section Leaders should not enter into any contractual obligation if the Section is not incorporated under the laws of 
the local governing unit; doing so could result in direct personal liability to the individual Section Leader. Section 
contractual relationships must be in the name of the Section only and may not imply that ISA is obligated in any way. 
 
GEO 5.2 Regions 
 
GEO 5.2.1 General Description - The purpose of the Region is to enhance the effectiveness among a group of 
Sections that have a common cultural or geographic relationship through communication programs including 
meetings, newsletters and correspondence. (Refer to DIS 21). 
 
GEO 5.2.2 Regions represent a larger geographic area than does a section. Typically, a Region will encompass an 
entire country, which would include more than two sections, and be located outside the United States. The Region 
exists to provide support to the sections, by assisting in joint activities, such as: table top shows and periodicals; and 
to be a coordinating link between the sections helping them to work together for each other’s mutual benefit. 
 
GEO 5.2.3 Membership - All Section members within a Region are also members of that Region. They do not, 
however, pay any additional dues to the Region, nor is there any formal system of funding Region activities from 
dues monies. The Region may be separately incorporated, and should be, if it will carry out any business activities or 
if it intends to become involved in contractual arrangements. 
 
GEO 5.2.4 Representation within ISA - Regions are represented in the Society by Region Chairs, who report directly 
to the District Vice President (DVP) for the ISA District within which the Region is located. 
 
GEO 5.2.5 Equitable Relationships with All Sections - Part of the Region Chair’s responsibility is to ensure that no 
one Section, or group of Sections, within the Region gains any unfair business advantage over the other sections 
therein. Regional participation in such activities as trade shows, and revenues generated from other activities such as 
advertising, the conduct of training courses, etc., shall be managed in such a way that all Sections in the Region have 
equal opportunity to participate in financial or other benefits. 
 
GEO 5.2.6 Regional Committees - The Regional Chairman establishes standing Regional Committees; may establish 
other committees for special needs of the Region; and appoints the Chairs of all Regional Committees. For the 
purpose of conducting business, and for better coordination of activities within the Region, the Region Chair may 
establish working committees, and appoint chairs to those committees. 
 
GEO 5.2.7 Rights to use ISA logo and property - As a unit or affiliate of ISA, Regions, are licensed to use the ISA 
name, logo, acronym, slogans, and other general identifying trademarks of ISA to promote the Region’s activities 
without royalty as long as such use conforms to ISA policies. Such use shall also clearly indicate that the activity 
promoted is a function of the Region and not ISA. ISA units and affiliates may not sublicense such rights to others 
unless expressly approved in advance by the ISA Executive Board or its representative, the ISA Executive Director, 
or designee. (Refer to Executive Board MOP INT 3.2.1). 
 
GEO 5.2.8 Contractual Obligations - Regions may need to enter into contracts and letters of agreement with vendors 
in their area on behalf of the Region or the Sections within the Region. Regions may not enter into contractual 
commitments on behalf of ISA or any other ISA unit, outside of the Region’s boundaries. Further, Region Leaders 
should not enter into any contractual obligation if the Region is not incorporated under the laws of the local 
governing unit; doing so could result in direct personal liability to the individual Region Leader. Region contractual 
relationships must be in the name of the Region only and may not imply that ISA is obligated in any way. 
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GEO 5.3 Districts 
 
GEO 5.3.1 General Description - The basic objective of the District is to enhance the effectiveness of Section and 
Region activities through communication programs including meetings, newsletters and correspondence. (Refer to 
DIS). 
 
GEO 5.3.2 Districts are the largest of the Geographic Units, however they do not stand as separately incorporated 
entities. They typically include numerous sections, and may include multiple Regions. Though Regions are usually 
confined to one country, a District may cross national boundaries. Within the US and Canada, Districts include 
several states or provinces, and outside North America Districts can encompass entire continents, such as South 
America, and Europe. 
 
GEO 5.3.3 Representation within ISA - Each District is led by a District Vice President (DVP), who also sits on the 
Board of District Vice Presidents. The Board of District Vice Presidents meets several times per year to coordinate 
activities of the Sections and Regions, helping to ensure that ISA members are being served adequately through their 
Section affiliation. 
 
GEO 5.3.4 Financial management – Districts may be allocated funds for District activities by the Sections within the 
District. The amount of this voluntary contribution is determined by each Section, and is based on a two-year district 
budget, prepared by the District officers and forwarded to each Section or Region. District funds are maintained by 
ISA in accounts established and maintained by ISA staff. District Treasurers are responsible for reviewing accounts 
and approving expenditures on behalf of the District within the District’s budget. 
 
GEO 5.3.5 Rights to use ISA logo and property - As a unit of ISA, Districts, are licensed to use the ISA name, logo, 
acronym, slogans, and other general identifying trademarks of ISA to promote the District’s activities without royalty 
as long as such use conforms to ISA policies. Such use shall also clearly indicate that the activity promoted is a 
function of the District. ISA units and affiliates may not sublicense such rights to others unless expressly approved in 
advance by the Executive Board or its representative, the ISA Executive Director, or designee. (Refer to Executive 
Board MOP INT 3.2.1). 
 
GEO 5.3.6 Contractual relationships – Districts may not enter into contracts and letters of agreement for the purpose 
of conducting activities which enhance the benefit and value of the Sections within the District. All proposed District 
contracts must be executed by the ISA Executive Director or designee in the name of ISA. 
 
 



 
 
District Board MOP April 2007 Page 9 

4.0 DISTRICTS (DIS) 
 
DIS 1.0 Objective 
The basic objective of the District organization is to enhance the effectiveness of Section activities through 
communication programs including meetings, newsletters and correspondence. The District Vice President 
establishes standing District Committees; may establish other committees for special needs of the District; and 
appoints the Chairmen of all District committees.  
 
 District Organization 
 
The Districts are subdivisions of the Society. All ISA Sections have been grouped into Districts in accordance with 
the policies of the ISA Executive Board and the requirements of the Bylaws. (See Geographic Units in the Executive 
Board MOP.) Each District elects a District Vice President responsible for overseeing the activities of the District. 
 
From time to time, or upon petition by a Section requesting a transfer, the ISA Board of District Vice Presidents may 
transfer or regroup the Sections among the Districts. Further, the ISA Board of District Vice Presidents may modify 
the number of Districts. 
 
The following guidelines have been adopted by the Board of District Vice Presidents to aid in their consideration of 
when it is appropriate to establish a new District. 
 
District Formation Guidelines             
 

1. Membership 
a. Total number of society members divided by (current number of districts + 1) less 25%  
b. Minimum number of non-student members is 60% of criteria a. 

2. Agreement of 80% of members as represented by the section delegates for sections involved in the 
realignment 

3. Consideration of impact on budget (will not affect the current surplus target) 
4. Consideration of impact on existing districts 
5. Consideration of geographical attributes of the district 
6. Consideration of cultural issues 
7. Application 

a. Application must be submitted 
b. Application must contain a business plan (with certain required components included; e.g. 

identified set of elected officers for 4 years) 
8. District in Formation 

a. If an application is within 60% of criteria 1 and 2, then the applicant can be assigned a district in 
formation designation.  

b. Evaluation period 
(1) 2-5 years 
(2) Annual evaluation by a committee of the Board of District Vice Presidents to monitor 

the progress of the district in formation 
(3) Assess where assistance may be required  

 
DIS 2.0 Distr ict Vice President 
 
DIS 2.1 Objective 
 
To represent the members and Sections in the District in the considerations and actions of the Board of District Vice 
Presidents; and to continually convey, in both directions, the information and advice essential to the Society’s growth 
and for the attainment of its purposes. At all Society levels, is concerned with improving overall Society plans, 
policies, programs, services and operations; and within the District, with strengthening activities of the Sections, 
increasing membership and improving member relations. 
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DIS 2.2 Duties 
 
DIS 2.2.1 Participates in the deliberations and actions of the Board of District Vice Presidents. Responsible, as a 
member of the Board, to the Society as a whole. Has the power and authority granted to, and the obligations required 
of, members of the board of directors of a nonprofit corporation under law. 
 
DIS 2.2.2 Develops plans and administers programs for the Society, and for the Sections in the District, that will best 
meet the Society’s objectives. 
 
DIS 2.2.3 Promotes and coordinates Society activity in the District, represents the views of the Sections in the 
District on the conduct of Society affairs, and keeps the Sections informed of policies and actions of the Executive 
Board and ISA Board of District Vice Presidents. 
 
DIS 2.2.4 Provides an annual report of District activities to the President by December 31 of each year. 
 
DIS 2.2.5 Establishes District Chairs and Committees as needed to perform duties. 
 
DIS 2.2.6 Authorizes the Executive Director to inform Section Officers and/or members on matters of general 
interest to the District. 
 
DIS 2.2.7 Arranges for visits by other Officers of the Society to Sections in the District. 
 
DIS 2.2.8 Calls meetings of Section officers, Delegates, or District committees as desired, or upon instruction of a 
majority of Society Delegates within the District. 
 
DIS 2.2.9 Plans an orientation workshop for the purpose of informing and training incumbent and incoming Section, 
Region and District officers. The District Vice President may call upon Society Staff for help and assistance in 
coordinating this function. This shall be an annual event in each District. Annual workshop funding for each District 
will be provided by the Society up to a limit of $5,000.00. 
 
DIS 2.2.9.1 The District’s annual expenditure from this source will be used to enhance workshop content quality, 
subsidize facility expenses, and reduce attendee costs as appropriate. 
 
DIS 2.2.9.2 Districts may carry over unspent workshop funds from year one to year two of a District Vice 
President’s term.  Funds do not carry over when the term of a District Vice President expires.  (Revised 2003) 
 
DIS 2.2.9.3 The ISA Board of District Vice Presidents as a body may annually reallocate the unspent workshop 
funds to Districts whose workshop expenditures have exceeded budget that year, without exceeding the total 
authorized amount in the total combined workshop fund budget, by a 2/3 majority vote of the ISA Board of District 
Vice Presidents. Following such action, the Chair of the ISA Board of District Vice Presidents notifies the Executive 
Director in writing. 
 
DIS 2.2.10 Maintains liaison with Section Officers and Region Officers and Committees within the District as well 
as with other Officers of the Society. Serves as liaison representative between the District and ISA staff. 
 
DIS 2.2.11 Chairs the District Council Meeting in conjunction with the Council of Society Delegates Meeting. The 
District Vice President presents an annual report to the Delegates of the District, conducts required District elections, 
and transacts other business as necessary. 
 
DIS 2.2.12 Arranges for the annual District Nominating Committee Meeting which is to be conducted in accordance 
with the Bylaws. (See Bylaws Article XI, Paragraph 2b)  
 
DIS 2.2.13 Assists in the formation of new Sections and Student Sections in the District and presents petitions for 
charter to the ISA Board of District Vice Presidents. 
 
DIS 2.2.14 Presents charters to new Sections or arranges presentation by another Society officer. 
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DIS 2.2.15 Advises Sections on legal, financial, and accounting practices, or refers Sections leaders to ISA staff for 
information. 
 
DIS 2.2.16 Recommends members from the District to serve on Society committees. 
 
DIS 2.2.17 Serves as an ex-officio member of Host Committees for ISA Conferences and Symposia held in the 
District and reviews Host Committee minutes. 
 
DIS 2.2.18 Keeps Department Vice Presidents and the Board of District Vice Presidents informed of plans, 
programs and publicity for Society conferences, symposia and exhibits scheduled for the District. 
 
DIS 2.2.19 Assists Section Officers in communication with the ISA Executive Board, ISA Board of District Vice 
Presidents, ISA Staff and other organizational units of the Society. 
 
DIS 2.2.20 Keeps informed about local Sections of other technical societies in the District and how their activities 
may impact ISA membership and ISA Section relationships in the District. 
 
DIS 2.2.21 Represents the President and Executive Board at ISA and ISA related functions in the District. 
 
DIS 2.2.22 Nominates Chairs for each District function within the District Organization Chart for the following year 
by January 1 before the term begins. The list of nominees is sent to Society Headquarters. If appointees are not 
needed for each function, this should be indicated on the list of nominees sent to Headquarters.  
 
DIS 2.2.23 Serves on the Board of District Vice Presidents and is eligible for election as Chairman of the Board. 
 
DIS 2.2.24 Serves as District Honors & Awards Chairman for a two-year term upon retirement as District Vice 
President. The Chairman also serves as a voting member of the District Planning Committee. 
 
DIS 2.2.25 Forwards files and other materials to the elect by the time when the elect is to take office. 
 
DIS 2.3 Organization & Administration 
 
DIS 2.3.1 One District Vice President is elected from each geographical District of the Society. Nomination and 
election of District Vice Presidents are by the Society Delegates representing each Section of the District in 
accordance with the Bylaws. Any Honorary Member, Fellow, Senior Member, Life Member or Life Fellow in the 
District is eligible for election as District Vice President. (See Bylaws, Article X, Paragraph 2.) 
 
DIS 2.3.2 If a vacancy occurs in the position of District Vice President and there is no District Vice President-elect, 
a special election is held by the Society Delegates of that District to fill the office of District Vice President. (See 
Bylaws, Article X, Paragraph 4d) 
 
DIS 2.3.3 No District Vice President may succeed himself except that a newly elected District Vice President who 
completes the unexpired term of another District Vice President is eligible for re-election. (See Bylaws, Article X, 
Paragraphs 3 and 4) 
 
DIS 2.3.4 The District Vice President serves for a two-year term. The District Vice President shall take office on 1 
January of the year his or her term begins. The even numbered District Vice Presidents shall take office at the 
beginning of the odd numbered years and the odd numbered District Vice Presidents shall take office at the 
beginning of the even numbered years. 
 
DIS 2.3.5 The District Vice President-elect is elected at least one year before taking office as District Vice President 
(in odd-numbered years for odd-numbered Districts and in even-numbered years for even-numbered Districts). 
 
DIS 2.3.6 The District Vice President-elect automatically succeeds to the office of District Vice President. 
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DIS 2.3.7 Each District Vice President is accountable to the District Council and, through the Chair of the ISA 
Board of District Vice Presidents, to the ISA Board of District Vice Presidents for the proper performance of regular 
and assigned duties. 
 
DIS 2.4 Financial Controls (See also Executive Board Finances TRE 6) 
 
DIS 2.4.1 The ISA Board of District Vice Presidents as a body may reallocate the funds available for travel and 
other reimbursable expenses for special circumstances or needs, without exceeding the total authorized amount in 
their total combined budget, by a 2/3 majority vote. Following such action, the Chair of the ISA Board of District 
Vice Presidents notifies the Executive Director in writing. 
 
DIS 2.4.2 Districts may supplement their financial needs by dues rebates, sponsoring exhibits, educational programs 
and other special events. (See Bylaws, Article XVIII, Paragraph 3a) 
 
DIS 2.5 Administrative Duties of District Officers and Chairs Reporting to the District Vice President: 
 
DIS 2.5.1 Report quarterly to the District Vice President who, in turn, reports to the ISA Board of District Vice 
Presidents. 
 
DIS 2.5.2 Submit a written annual report to the District Vice President by July 1 for use in preparing the Vice 
President’s Annual Report to the President. 
 
DIS 2.5.3 Maintain appropriate files for current use, as a historical record and to provide information to successors. 
 
DIS 2.5.4 Encourage Section Chairmen and committee members to recommend recognition of deserving individuals 
for contributions to the membership. Recognition may include a Certificate of Recognition, a letter of thanks from 
the District Vice President or Society President or a letter of thanks to the individual’s sponsoring company. 
 
DIS 2.5.5 Recommend potential successors to the District Vice President. 
 
DIS 3.0 Distr ict Vice President-elect 
 
DIS 3.1 Objective 
 
To sustain continuity in the District and to assist the District Vice President. 
 
DIS 3.2 Duties 
 
DIS 3.2.1 Assists the District Vice President, upon request, in carrying out objectives of the District and the Society. 
 
DIS 3.2.2 Serves on the Board of District Vice Presidents as a non-voting member. 
 
DIS 3.2.3 Serves as Vice Chairman of the District Council. 
 
DIS 3.2.4 Dedicates self to gaining a broad knowledge of all Society policies, procedures, plans, programs and 
objectives. 
 
DIS 3.2.5 Attends Society meetings, including the President’s Winter and Summer Meetings and the Annual 
Meetings of the Society, for orientation to the position of District Vice President. 
 
DIS 3.2.6 Assists the District Vice President with communication at the Section, District and Society level. 
 
DIS 3.2.7 At least two District Vice Presidents-elect serve on the Strategic Planning Department Board. 
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DIS 3.3 Organization & Administration 
 
DIS 3.3.1 Elected by the Delegates of each District (See Bylaws, Article XI, Paragraph 2b). 
 
DIS 3.3.2 Assumes a two-year term as District Vice President commencing at the conclusion of the District Vice 
President’s term of office. 
 
DIS 3.3.3 Qualifications for election are the same as for District Vice President. 
 
DIS 4.0 Distr ict Council 
 
DIS 4.1 Objective 
 
To advance the Society’s objectives in the District by serving as an advisory group to the District Vice President on 
all matters affecting the District. 
 
DIS 4.2 Duties 
 
DIS 4.2.1 Plans and coordinates District activities to provide maximum service to the District, Regions and Sections. 
 
DIS 4.2.2 Initiates action by the ISA Board of District Vice Presidents on policies and programs which will 
strengthen the activities and unify the objectives of ISA in the District, Regions and Sections. 
 
DIS 4.2.3 Implements the Society’s programs in the District. 
 
DIS 4.2.4 Evaluates Section progress, and determines means of strengthening Sections. 
 
DIS 4.2.5 Urges each Section to appoint chairmen to serve on District Committees. 
 
DIS 4.2.6 Plans for membership growth in the District, including the formation of new Sections. 
 
DIS 4.2.7 Helps Sections improve the quality of their programs and monthly meetings to better meet the diversified 
needs and interests of their membership. 
 
DIS 4.2.8 Assists Sections in planning the extension of their education programs. 
 
DIS 4.2.9 Guides Sections in developing regular bulletins that provide effective communications. 
 
DIS 4.3 Organization & Administration 
 
DIS 4.3.1 The District Council is chaired by the District Vice President and is comprised of the following District 
Officers: Vice President- elect, Secretary, Treasurer, Nominator, Regional Chairman, Society Delegates and 
Chairmen of all District Committees. It functions much like a District Board of Directors. 
 
DIS 4.3.2 At least one meeting of the Council is held each year in conjunction with the Annual Meeting of the 
Society. Meetings are at the discretion of the District Vice President, but it is recommended that the Council meet at 
least three times each year. 
 
DIS 5.0 Society Delegate 
 
DIS 5.1 Objective 
 
To serve as the Section’s official representative to the Society by attending Section Executive Council Meetings to 
obtain a sense for the Section’s interests, and by representing those interests at the District Council Meetings and at 
the Annual Council of Society Delegates Meeting. 
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DIS 5.2 Duties 
 
DIS 5.2.1 Represents the Section at the Council of Society Delegates Meeting. (See Executive Board MOP CSD 3.1) 
 
DIS 5.2.2 Represents the Section on the District Council and the District Nominating Committee In addition to being 
a voting member of the Council and Nominating Committee, the Delegate also brings to the District Vice President 
any ideas which may require action at the Society level. 
 
DIS 5.2.3 Serves the Section by reporting on matters occurring at the Society and District levels to the Section 
Executive Council. 
 
DIS 5.2.4 Elects the District Vice President according to the Bylaws. (See Bylaws, Article XI, Paragraph 2) 
 
DIS 5.3 Organization & Administration 
 
DIS 5.3.1 Selected or elected by each Section according to their procedures. 
 
DIS 5.3.2 Attends the Annual Council of Society Delegates Meeting and the District Council Meeting that take place 
in conjunction with the Annual TECH/EXPO event. 
 
DIS 5.3.3 Attends the District Council Meetings held throughout the District. 
 
DIS 5.3.4 Represents one vote on the District Council; represents the number of members in the Section at the 
annual Council of Society Delegates Meeting. 
 
DIS 5.4 Qualifications 
 
Delegates should possess experience and knowledge of the Society. The Delegate must exercise judgment based 
upon information received at the Council meetings, recognizing the necessity for reaching a consensus. A past 
Section President or a member who has served in a Division, Section, District, Region or Departmental role may 
possess the Society experience and knowledge needed to be a Delegate. 
 
DIS 6.0 Distr ict Secretary 
 
DIS 6.1 Objective 
 
To maintain accurate and complete records of District operations and to facilitate communications among District 
leaders. 
 
DIS 6.2 Duties 
 
DIS 6.2.1 Attends meetings of the District. 
 
DIS 6.2.2 Records minutes of the District Council. Writes and distributes minutes promptly to each District 
Chairman, the District Nominating Committee, Headquarters and others as appropriate. 
 
DIS 6.2.3 Handles correspondence and communications for the District Council. 
 
DIS 6.2.4 Communicates with Headquarters, submitting copies of appropriate reports and correspondence. 
 
DIS 6.3 Organization & Administration 
 
The District Secretary is appointed by the District Vice President for a one-year term and is a voting member of the 
District Council. 
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DIS 7.0 Distr ict Treasurer   
 
DIS 7.1 Objective 
 
To assure sound financial policies within the Sections of the District and to properly manage and safeguard any 
funds that are the responsibility of the District. 
 
DIS 7.2 Duties 
 
DIS 7.2.1 Becomes familiar with financial terms, practices and policies and assures that they are used by Sections 
throughout the District. 
 
DIS 7.2.2 Practices sound financial policies in the care of District funds. 
 
DIS 7.3 Organization & Administration 
 
The District Treasurer is appointed by the District Vice President for a two-year term concurrent with the District 
Vice President’s term. 
 
DIS 7.4 District Financial Policies 
 
A District, or a Section, to properly fulfill its role as a constructive entity and as a service to its members, must 
establish and follow sound financial policies through orderly administration by its duly elected Treasurer. Districts 
and Sections should adopt the same basic financial controls and techniques used in any business. Every reasonable 
effort should be made for the prudent expenditure and protection of funds and to keep the governing body informed 
of the financial position and the operating results of the District or Section. 
 
Every District and Section is committed to providing adequate safeguards over the resources placed in its care and 
custody. The basic needs for budgets, cost controls, and accurate financial management are described below. 
 
DIS 7.4.1 Accounting Methods 
 
Books should be kept on the cash basis of accounting for simplicity. This means that income is recorded as received, 
and expenses as paid. An unusual situation may arise, however, where a major activity (e.g., an exhibit) generates 
advance receipts and expenditures in the year preceding the event. This income and expense may have a distortive 
effect on the District’s or Section’s financial condition in the year-end financial report. For this reason, a deferred 
account should be created into which advance deposits are recorded. Expenses paid in advance are also charged to 
this account. Following the event the amounts so recorded are transferred to the Statement of Receipts and 
Expenditures to reflect the true surplus or deficit for the event, as well as for the fiscal period. 
 
DIS 7.4.2 Budget 
 
The term budget is defined as an expression in monetary terms of the planned operations and policies of an entity. 
Again, Districts and Sections should adopt financial controls as used in any business. A budget charts the financial 
course, determines the source of funds and anticipates the types of expenditures that may be charged. The budget 
should adequately provide for implementation of planned programs and services. This requires careful planning and 
scrutiny to determine operational costs of all types for the fiscal period. The budget should be periodically reviewed 
to provide for continuity, stability and flexibility. 
 
DIS 7.4.3 Financial Statements 
 
Orderly, periodic financial statements in conjunction with a prepared budget provide a summary of financial status. 
The organized and timely issuance of statements provides an indication of the orderliness of the underlying system 
and is essential for the protection of the net resources of the District or Section. It is desirable to compare actual 
figures with budget. A comparison of both budgets and financial statements reveals those areas where financial 
changes are necessary 
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The basic financial statement(s) to be prepared are: Statement of Receipts and Expenditures, Statement of Assets and 
Liabilities and Analysis of Investments.  
 
DIS 7.4.4 Investments 
 
Nonprofit entities are not in the business of investing monies. The most frequent investments are of temporarily 
unneeded operating cash and are intended to provide a reserve for future contingencies. Since it is anticipated that 
the reserve cash balances will be small and will exist for only a short period of time, bank savings accounts are 
recommended. 
 
DIS 7.4.5 Liability of District Officers 
 
A District officer occupies a position of trust and confidence with respect to the Section and District that he or she 
serves and has a fiduciary responsibility. 
 
A District officer who exercises reasonable care, diligence, and business judgment is generally free from personal 
liability even when there is a loss or injury to the organization. Good faith exercise of reasonable business judgment 
is the principal test of the adequacy of an officer’s care and diligence. An officer who seeks insulation from potential 
liability should direct his or her efforts to doing a conscientious job on behalf of the organization. Attention should 
always be given to the particular obligation and duties of the office served. An officer or director who uses 
reasonable care, diligence, and business judgment has no personal liability for debts or obligations of a corporate 
entity. 
 
DIS 7.4.6 Bonding 
 
Bonding is an insurance contract in which an agency guarantees payment to the District in the event of unforeseen 
financial loss through the actions of an officer. The District Treasurer who is responsible for handling finances 
should seek an insurance broker who will suggest the amount of bonding insurance needed based on the unique 
financial exposure of the District. 
 
DIS 7.4.7 Federal Tax Compliance 
 
Generally, responsibility for conducting the financial affairs of the District is assigned to one of the Sections within 
the District (preferably on an alternating basis). In order to meet the reporting requirements of the Federal 
government and to comply with local nonprofit statutes, it is recommended that the District’s financial activities be 
controlled and reported by the Section which is responsible for the District’s financial affairs. This practice will 
enable Districts to avoid filing for individual tax-exempt status and the administrative details of periodic reporting 
requirements. 
 
DIS 7.4.8 The following checklist of financial policies requirements will help District Treasurers evaluate and 
communicate with Section Treasurers, as well as guide their own District activities: 
 
·  Selection of a fiscal period 
·  Method of Accounting (Basically, Cash) 
·  Books and Records to be Maintained (Cash Receipts & Disbursements, Investment Records, etc.) 
·  Budget Preparation and Approval 
·  Financial Reports (Statement of Cash Receipts & Disbursements) 
·  Frequency (monthly, quarterly, annually) 
·  Recipients (Executive Board, ISA Board of District Vice Presidents, ISA Board of Department Vice Presidents, 

and Finance Committee) 
·  Fidelity Bonds (Who shall be bonded? What?) 
·  Insurance (Designation of person(s) responsible for determining what protection the District should have, limits 

of coverage, etc.) 
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·  Bank Accounts (accounts to be maintained, signatures required on each account) 
·  Investments (person(s) with authority to invest funds, type of investments authorized). 
 
DIS 7.4.9 The following sample financial statements are provided as general examples: 
 
(1) Statement of Receipts and Expenditures For the Fiscal Year Ended December 31, ______ 
 
RECEIPTS 
 

Exhibits $7,000 
Advertising 4,000 
Registration Fees 3,000 
Various Meetings 2,000 
Interest 300 
Sundry 700 
TOTAL $17,000 

 
EXPENDITURES 
 

Conference & Exhibit $7,000 
Printing 3,000 
Publicity 2,000 
Various Meetings 1,500 
Postage 1,300 
Equipment Rentals 500 
Committee Meetings 400 
Stationery 200 
Secretarial 100 
TOTAL $16,000 
  
Excess Receipts over Expenditures $1,000 

 
(2) Statement of Assets and Liabilities 
 
December 31, ______ 
 
ASSETS 
 

Cash - Checking Account $1,000 
Savings Account 500 
Prepaid Rent 1,000 
Total Assets $2,500 

 
LIABILITIES AND FUND BALANCE 
 

Prepaid Deposits from Exhibitors $1,000 
Fund Balance $1,500 
Total $2,500 

 
DIS 8.0 Distr ict Program Committee Chairman 
 
DIS 8.1 Objective 
 
To help each Section in the District offer regular programs which yield maximum educational benefit to all members 
and potential members. 
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DIS 8.2 Duties 
 
DIS 8.2.1 Dedicates self to learning subjects of timely interest to the member. 
 
DIS 8.2.2 Attends Society Department or Committee meetings that aid in carrying out the programming objectives of 
the District. 
 
DIS 8.2.3 Chairs at least one programming session annually, preferably in conjunction with the District Leadership 
Conference. 
 
DIS 8.2.4 Encourages and assists Sections in planning monthly meetings to meet the needs of their present and 
potential membership. 
 
DIS 8.2.5 Encourages Sections in the District to exchange program ideas, speakers, and experiences. 
 
DIS 8.2.6 Coordinates the programming efforts of Sections in the District to take advantage of speakers’  itineraries 
and of other cooperative opportunities. 
 
DIS 8.2.7 Familiarizes self with data and materials supplied by Headquarters (i.e. Speakers Directory) to help plan 
appropriate programs. 
 
DIS 8.2.8 Encourages Sections to supply information and evaluations to Headquarters to maintain and update the 
Speakers Directory. 
 
DIS 8.2.9 Compiles an annual report of all Sections’  programs in the District for distribution to incoming Section 
Program Chairmen. 
 
DIS 8.2.10 Assists in programming for District Conferences & Exhibits and joint Section sponsored events. 
 
DIS 8.2.11 Seeks help with programming from the Society’s technical Divisions. 
 
DIS 8.2.12 Communicates directly with new committee members (including Section counterparts) immediately upon 
appointment, before all workshops, and as appropriate. 
 
DIS 8.2.13 Communicate with other District Program Chairmen to learn of programming efforts by Sections in other 
Districts. 
 
DIS 8.3 Organization & Administration 
 
DIS 8.3.1 The Chairman is appointed by the District Vice President for a one-year term and serves as a voting 
member of the District Council. 
 
DIS 8.3.2 The District Program Committee is comprised of the Chairman and each Section’s Program Chairman. 
The Chairman may appoint others to the Committee as needed to carry out the duties and programming objectives of 
the District. 
 
DIS 8.3.3 Meetings of the Committee are called at the discretion of the Chairman. 
 
DIS 9.0 Distr ict Education Committee Chairman 
 
DIS 9.1 Objective 
 
To help each Section in the District establish a comprehensive program of education activities which yield maximum 
benefit to all members and potential members. 
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DIS 9.2 DIS 11.2 Duties 
 
DIS 9.2.1 Dedicates self to learning the policies and procedures of the ISA Professional Development Department 
and passes this information on to Section Education Chairmen as appropriate. 
 
DIS 9.2.2 Assists the District Program Committee. 
 
DIS 9.2.3 Creates District education and research programs that will interest members. 
 
DIS 9.2.4 Encourages and provides assistance to Sections developing education programs that will interest members 
and potential members. 
 
DIS 9.2.5 Chairs at least one education session annually, preferably in conjunction with the District Leadership 
Conference. 
 
DIS 9.2.6 Encourages Sections to exchange ideas, techniques, materials and experiences related to education 
activities. 
 
DIS 9.2.7 Assists in the planning and preparation of instructional techniques and materials. 
 
DIS 9.2.8 Develops methods and standards for evaluating Section education activities that provide useful 
information for future programming. 
 
DIS 9.2.9 Prepares reports on Section education activities for release in Society and local news publications. 
 
DIS 9.2.10 Maintains liaison with outside educational organizations and agencies interested in instrumentation, 
measurement and control education. 
 
DIS 9.2.11 Makes recommendations and assists the Society’s Professional Development Department in formulating 
the overall Society program. 
 
DIS 9.2.12 Encourages Sections to promote local interest in, and to increase awareness of, the role of 
instrumentation, measurement and control in their community. 
 
DIS 9.2.13 In the absence of a Student Section Liaison, the Education Chairman will encourage instrumentation and 
engineering as a profession among students by communicating through faculty counselors. 
 
DIS 9.2.14 Familiar with ISA educational aids and is prepared to recommend appropriate materials to all members 
and potential members. 
 
DIS 9.2.15 In the absence of a Student Section Liaison, the Education Chairman assists and guides student Sections 
in the District. 
 
DIS 9.2.16 Communicates directly with new committee members (including the Section counterpart) immediately 
upon appointment, prior to all workshops, and as appropriate. 
 
DIS 9.2.17 Communicates with the Society’s Professional Development Department Vice President, the Analysis 
Division Director, and Headquarters. 
 
DIS 9.3 DIS 11.3 Organization & Administration 
 
DIS 9.3.1 The District Education Chairman is appointed by the District Vice President for a one-year term, serves as 
a voting member of the District Council and is a member of the Society’s Education Committee. 
 



 
 
District Board MOP April 2007 Page 20 

DIS 9.3.2 The District Education Committee is comprised of the Chairman and each Section’s Education Chairman. 
The Chairman may appoint others to the Committee as needed to carry out the duties and the education objectives of 
the District. 
 
DIS 9.3.3 Meetings of the Committee are called at the discretion of the Chairman. 
 
DIS 10.0 Distr ict Honors &  Awards Committee Chairman 
 
DIS 10.1 Objective 
 
To recommend nominees for District awards, to stimulate Section participation in the Society’s Honors & Awards 
program, to encourage Section participation in the Section Performance Award competition and in the nomination of 
deserving senior members for the grade of Fellow. 
 
DIS 10.2 Duties 
 
DIS 10.2.1 Strives to become fully aware of the types of honors and awards programs that are sponsored by the 
Society, District and Section. 
 
DIS 10.2.2 Informs the current officers of each Section in the District of the honors and awards that are available to 
the Section, and actively encourages Section participation in these programs. Offers assistance in documentation of 
nomination forms. 
 
DIS 10.2.3 Encourages Sections to generate new Section or District awards directed at acknowledging special efforts 
of individuals and Sections. 
 
DIS 10.2.4 Informs the Section Honors & Awards Chairman and other interested persons of awards being bestowed 
upon a Section or individual. 
 
DIS 10.2.5 Encourages each Section to prepare and submit an annual report for the Section Performance Award 
judging citing the following inherent advantages of the report:  
 
·  A convenient, concise historical record of accomplishments and activities for the year of each officer and 

chairman in the Section. 
·  A guide for incoming officers on duties and responsibilities of officers and committees in the Section, and 

procedures for implementing activities and discharging duties. 
·  The only recognition offered by the Society to a Section for outstanding documentation of the Section’s plans 

and programs. 
 
DIS 10.2.6 Provides District recognition for Sections that win the Section Performance Award. 
 
DIS 10.2.7 Makes an effort to attend and encourages Section members to attend the Annual Honors & Awards 
Banquet held in conjunction with ISA’s Fall TECH/EXPO event. 
 
DIS 10.2.8 Encourages Sections to nominate and document deserving senior members for the distinguished grade of 
Fellow. 
 
DIS 10.2.9 Notifies Society Headquarters of honors and awards bestowed within the District. 
 
DIS 10.2.10 Communicates directly with new committee members immediately upon appointment, prior to all 
workshops, and as appropriate. 
 
DIS 10.2.11 Contributes articles and photos for publication in appropriate Society publications as awards are 
presented within the District. 
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DIS 10.2.12 Communicates with the Society Honors & Awards Committee Chairman and with Headquarters to 
obtain Honors and Awards information as required. 
 
DIS 10.3 Organization & Administration 
 
DIS 10.3.1 The most recent available past District Vice President is appointed by the District Vice President as 
District Honors & Awards Chairman for a two-year term. The Chairman serves as a voting member of the District 
Council. 
 
DIS 10.3.2 The District Honors & Awards Committee is composed of the Honors & Awards Chairman from each 
Section in the District. The Chairman appoints committee members as needed to carry out the duties and the Honors 
& Awards objectives of the District. 
 
DIS 10.3.3 Meetings of the Committee are called at the discretion of the Chairman. 
 
DIS 11.0 Distr ict Membership Committee Chairman 
 
DIS 11.1 Objective 
 
To help each Section in the District attain maximum membership growth through effective local membership 
services, adequate promotion, and the establishment of new Sections and Student Sections. 
 
DIS 11.2 Duties 
 
DIS 11.2.1 Coordinates District membership activities with Headquarters. 
 
DIS 11.2.2 Chairs at least one membership session annually, preferably in conjunction with the District Leadership 
Conference.  
 
DIS 11.2.3 Attends, to the extent possible, all Society meetings on membership growth and retention and on the 
formation of new Sections. 
 
DIS 11.2.4 Develops membership promotion programs for the retention of present members, acquisition of new 
members, and formation of new Sections. Recommends these programs to Presidents of Sections within the District 
for consideration and implementation. 
 
DIS 11.2.5 Analyzes why potential members do not join the Society and why members leave the Society so that 
programs and services can be developed to better meet their needs. 
 
DIS 11.2.6 Develops recommendations for the Society on membership growth that are communicated to the ISA 
Board of District Vice Presidents by the District Vice President. 
 
DIS 11.2.7 Directs Sections in the use of membership promotion and retention aids available from Society 
Headquarters. 
 
DIS 11.2.8 Becomes familiar with Division Membership. 
 
DIS 11.2.9 Communicates with new committee members (including the Section counterpart) immediately upon 
appointment, prior to all workshops, and as appropriate. 
 
DIS 11.3 Organization & Administration 
 
DIS 11.3.1 The District Membership Chairman is appointed by the District Vice President for a one-year term and 
serves as a voting member of the District Council. 
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DIS 11.3.2 The District Membership Committee is composed of the District Chairman and the Section Membership 
Chairmen. 
 
DIS 11.3.3 The Chairman may appoint other members to the Committee as needed to carry out the duties and 
membership objectives of the District. 
 
DIS 11.3.4 The Committee meets at the discretion of the Chairman. 
 
DIS 12.0 Distr ict Nominating Committee Chairman (i.e. Distr ict Nominator ) 
 
DIS 12.1 Objective 
 
To select outstanding nominees for the office of District Vice President and for the position of District Nominator 
and District Alternate Nominator. (The District Nominator and District Alternate Nominator serve as members of the 
Society Nominating Committee.) 
 
DIS 12.2 Duties  
 
DIS 12.2.1 Seeks out and nominates Section members who qualify for, and are deserving of, Society Office. 
 
DIS 12.2.2 Seeks out and brings to the attention of the District Vice President deserving members with the potential 
to assume positions of responsibility in the Society. 
 
DIS 12.2.3 Chairs at least one orientation session annually, preferably in conjunction with the District Leadership 
Conference.  
 
DIS 12.2.4 Attends the Society Nominating Committee meeting. 
 
DIS 12.2.5 Conducts District Nominating Committee Meetings and participates in District election meetings as 
required by the Society Bylaws. (See Bylaws, Article XI, Paragraph 2) 
 
DIS 12.2.6 Communicates directly with Section Delegates and Alternates immediately upon election and as 
appropriate. 
 
DIS 12.2.7 Communicates with the Society Nominating Committee Chairman. 
 
DIS 12.3 Organization & Administration 
 
DIS 12.3.1 Each District elects a Nominator and Alternate Nominator to serve on the Society Nominating 
Committee. (See Bylaws, Article XI, Paragraph 1a) 
 
DIS 12.3.2 The Nominator and Alternate Nominator from each District are elected biennially for a two-year term. 
The longest continuous period a person may serve a District in either or both capacities is four years. (See Bylaws, 
Article XI, Paragraph 1a.) 
 
DIS 12.3.3 Qualifications - The Nominator and Alternate must be present or former Section President or a former 
Society Officer, but shall not be an officer or officer-elect of the Society. (See Bylaws, Article XI, Paragraph 1b) 
 
DIS 12.3.4 The Nominator serves as chairman of the District Nominating Committee. In the event the Nominator is 
unable to serve the Alternate assumes the responsibilities of Nominator. 
 
DIS 12.3.5 The Nominator serves as a voting member of the District Council. 
 
DIS 12.3.6 The District Nominating Committee is composed of the Society Delegates from all Sections in the 
District. 
 



 
 
District Board MOP April 2007 Page 23 

DIS 12.3.7 Committee meetings are at the discretion of the Nominator or the District Vice President. 
 
DIS 13.0 Distr ict Standards &  Practices Committee 
 
DIS 13.1 Objective 
 
To help assure the proper review of ISA draft standards; to promote and publicize the Society’s Standards & 
Practices program; to encourage the widespread acceptance and use of ISA standards; and to urge qualified 
individuals to participate in the Standards & Practices program. 
 
DIS 13.2 Duties 
 
DIS 13.2.1 Dedicates self to learning the policies and procedures of the ISA Standards & Practices Department, and 
relates this information to Section Standards & Practices Chairmen. 
 
DIS 13.2.2 Helps promote and implement the following Section Standards & Practices activities. 
 
·  Registration of Section Standards and Practices Chairmen with ISA Headquarters as official Board of Review 

members.  
·  Establishment of a Review committee within each Section, with each of the committee members registered on 

the Board of Review. (Registration forms are obtained from ISA Headquarters.) 
·  The Section Review Committee works together on draft standards that are received and members submit their 

individual comments to the Standards Committee Chairmen. 
·  Section Standards & Practices Chairmen submit names of Section members who are interested in becoming 

members or corresponding members of standards committees that are developing drafts. 
·  Section S & P Chairmen report periodically to Section members on the work of the Review Committee and of 

specific standards committees either through the meeting announcement letter or as part of the regular meeting. 
 
DIS 13.2.3 Chairs at least one Standards & Practices session annually, preferably in conjunction with the District 
Leadership Conference. 
 
DIS 13.2.4 Keeps Sections fully informed of Standards & Practices activity at the Society level. 
 
DIS 13.2.5 Keeps abreast of ISA Standards & Practices activities as they relate to other technical Societies and to the 
American National Standards Institute (ANSI), and informs the committee accordingly. 
 
DIS 13.2.6 Communicates directly with new committee members (including the Section counterpart) immediately 
upon appointment, prior to all workshops and as appropriate. 
 
DIS 13.2.7 Communicates with the Society’s Standards & Practices Department Vice President and Directors, and 
with Headquarters. 
 
DIS 13.3 Organization & Administration 
 
DIS 13.3.1 The District Standards & Practices Chairman is appointed by the District Vice President for a one-year 
term and serves as a voting member of the District Council. 
 
DIS 13.3.2 The Committee is comprised of the District Chairman and each Section Standards & Practices Chairman. 
The Chairman may appoint others to the Committee as needed to carry out the duties and the Standards & Practices 
objectives of the District. 
 
DIS 13.3.3 Committee meetings are at the discretion of the Chairman. 
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DIS 14.0 Distr ict Publications Committee Chairman 
 
DIS 14.1 Objective 
 
To help each Section in the District develop an awareness of the Society’s total publications effort; to facilitate 
publicity of Section activities; and to solicit Section and Member participation in the content of Society publications 
and in the development of new publications that may serve member needs. 
 
DIS 14.2 Duties 
 
DIS 14.2.1 Encourages Sections to mail their bulletins and announcements to all members of the District Planning 
Committee, to other Sections in the District and to Headquarters. 
 
DIS 14.2.2 Encourages the use of Society news items in Section newsletters and bulletins. 
 
DIS 14.2.3 Communicates with each Section’s Society Newsletter Correspondent, and works closely with the 
Newsletter Editor, giving feedback from the membership and suggesting authors and articles. 
 
DIS 14.2.4 Offers assistance to ISA Staff in the sale of advertising space in ISA publications. 
 
DIS 14.2.5 Encourages Sections to use reader inquiry cards associated with Society publications rather than those of 
competing magazines by orienting them in their use.  
 
DIS 14.2.6 Educates Sections on Society publications that are available. 
 
DIS 14.2.7 Chairs at least one Publications session annually, preferably in conjunction with the District Leadership 
Conference. 
 
DIS 14.2.8 Communicates directly with new committee members immediately upon appointment, prior to all 
workshops, and as appropriate. 
 
DIS 14.2.9 Contributes articles to Section, District and Division Newsletters. 
 
DIS 14.2.10 Communicates with the Society’s Publications Department Vice President. 
 
DIS 14.2.11 Acquires copies of appropriate communications and minutes of meetings from the Publications 
Department and disseminates relevant information to the Sections within the District. 
 
DIS 14.3 Organization & Administration 
 
DIS 14.3.1 The Chairman is appointed by the District Vice President for a one-year term and serves as a voting 
member of the District Council. 
 
DIS 14.3.2 The Chairman appoints committee members as needed to carry out the duties and publications objectives 
of the District. 
 
DIS 14.3.3 Meetings of the committee may be called at the discretion of the Chairman. 
 
DIS 15.0 Distr ict Student Section L iaison Representative 
 
DIS 15.1 Objective 
 
Works with the student section liaison representatives to provide support and guidance to both regular and student 
sections that will enable ISA to realize increased interaction and involvement with student members. Facilitates 
communication between the student section, the regular section, and the district. 
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DIS 15.2 Duties 
 
DIS 15.2.1 Contacts each student section liaison representative, student section advisor, and section president upon 
appointment. 
 
DIS 15.2.2 Assists and guides student sections in the District. 
 
DIS 15.2.3 Coordinates through the section student section liaison: 
 
·  Information to the student section relative to regular sections and other ISA activities. 
·  Promotes student interests to the regular section. 
·  Encourages students and the student section advisor to attend regular section meetings. 
 
DIS 15.2.4 Coordinates special programs for the students that are sponsored by the District. 
 
DIS 15.2.5 Encourages instrumentation process measurement and control technology as a profession among students 
by communicating through faculty and counselors. 
 
DIS 15.2.6 Chairs meetings of the student section advisors and presidents at the District Leadership Conference. 
 
DIS 15.2.7 DIS 17.2.7 Recommends to the district/regular section financial support as needed for the student 
sections. 
 
DIS 15.2.8 Maintains liaison with outside educational organizations and agencies interested in instrumentation 
education. 
 
DIS 15.3 Organization and Administration 
 
DIS 15.3.1 The District Student Section Liaison is appointed by the District Vice President for a one-year term and 
serves as a voting member of the District Council. 
 
DIS 15.3.2 The District Student Section Liaison Committee is comprised of the Chairman and each Section’s 
Student Section Liaison. The Chairman may appoint others to the committee as needed to carry out the duties and 
student section objectives of the District. 
 
DIS 15.3.3 Meetings of the Committee are called at the discretion of the Chairman. 
 
DIS 16.0 Distr ict Automation and Technology Depar tment and Industr ies &  Sciences Depar tment L iaison 
Committee Chairmen 
 
DIS 16.1 Objective 
 
To establish effective two-way communication between Sections and the Automation & Technology/Industries & 
Sciences Department Divisions; to assist in disseminating information on Automation & Technology/Industries & 
Sciences Department Division activities to local Sections; to establish a procedure by which Divisions can provide 
programs and speakers for local Section activities; and to urge Section members to join Automation & 
Technology/Industries & Sciences Department Divisions. 
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DIS 16.2 Duties 
 
DIS 16.2.1 Urges Section Presidents within the District to appoint a Section-Division Liaison Representative to 
perform the following functions: 
 
·  Keep informed via direct communications, newsletters, meeting minutes, speakers list and Society Publications 

of the activities of the Automation & Technology/Industries & Sciences Department Divisions, and report on 
these activities at Section meetings. 

·  Submit news items on the activities of the Automation & Technology/Industries & Sciences Department 
Divisions to Section newsletters. 

·  Determine the needs of the Section for Automation & Technology/Industries & Sciences Department Division 
support in terms of speakers, programming of symposia, presentation of education material (tutorials, courses, 
clinics), and communicate these needs to the appropriate Divisions. 

·  Promote joint participation and/or sponsorship of symposia between local Sections and Automation & 
Technology/Industries & Sciences Department Divisions. 

·  Inform Section members of the benefits of Division membership, and urge each member of the Section to join at 
least one Division each of the Automation & Technology/Industries & Sciences Department. 

 
DIS 16.2.2 Communicates with new committee members, immediately upon appointment, before workshops, and as 
needed. 
 
DIS 16.2.3 Communicates with the Automation & Technology/Industries & Sciences Department Vice President, 
Staff and Division Directors as needed. 
 
DIS 16.3 Organization & Administration 
 
DIS 16.3.1 The Committee is composed of the Section-Division Liaison representatives from each Section in the 
District and the District Chairman. Additional members may be appointed at the discretion of the District Chairman. 
 
DIS 16.3.2 The Chairman of the District Automation & Technology/Industries & Sciences Department Liaison 
Committee is appointed by the District Vice President for one year and may be reappointed. 
 
DIS 16.3.3 The Section-Division Liaison Representative is appointed by the President of the Section and may be 
reappointed. The District Chairman communicates with a Section through the Section President when there is no 
Section-Division Liaison Representative. 
 
DIS 16.3.4 Meetings of the District Liaison Committee are desirable, but not necessary. In lieu of meetings, the 
Chairman may make regular contact (four times a year or more) by phone or letter with the Section representatives. 
 
DIS 17.0 Distr ict Leadership Conference Coordinator  
 
DIS 17.1 Objective 
 
To plan, coordinate and oversee implementation of the annual section leaders’  workshop conducted by the District. 
 
DIS 17.2 Duties 
 
DIS 17.2.1 Develops objectives for the section leaders’  workshop based upon identified leadership needs. 
 
DIS 17.2.2 Works with the District Leadership Development Committee, District Vice President, section leaders and 
ISA staff in developing program schedule and training activities to meet objectives. 
 
DIS 17.2.3 Identifies and secures resources; i.e., facilities, presenters, materials, audiovisuals, etc., needed to execute 
program. 
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DIS 17.2.4 Monitors the planning and coordination of all workshop preparations including publicity, registration, 
space arrangements and other logistical requirements. 
 
DIS 17.2.5 Facilitates and executes the program. 
 
DIS 17.2.6 Collects, analyzes and reports on evaluation of program outcomes. 
 
DIS 17.2.7 Attends to post-program activities requiring follow up. 
 
DIS 17.3 Organization and Administration 
 
DIS 17.3.1 The District Leadership Conference Coordinator works closely with the District Vice President, 
Leadership Development Committee and Chairman, and section officers. 
 
DIS 18.0 Reserved for  future use 
 
DIS 19.0 Reserved for  future use 
 
DIS 20.0 Regions 
 
DIS 20.1 Objectives 
 
Until further definition of “Regions”  is determined, all of DIS 20 applies only to the former ISA International 
Regions: Europe (became District 12  in 2000), India (was incorporated into the newly chartered District 14 in 
2003), Latin America and South America (became District 4 in 1996) that existed at the time of the merger of ISA 
and ISAI on 12/31/95. 
 
Some Districts have created subdivisions comprised of geographically related Sections, typically within a country, 
known as Regions. (See �GEO 5.2) 
 
The basic objective of the Regional organization is to enhance the effectiveness of Section activities through 
communication programs including meetings, newsletters and correspondence. The Regional Chairman establishes 
standing Regional Committees; may establish other committees for special needs of the Region; and appoints the 
Chairmen of all Regional Committees.  
 
Regions are encouraged to produce their newsletters and conduct their meetings in their members’  language of 
choice. To the extent practicable, ISA will support efforts to provide ISA material in the local language. 
 
DIS 20.2 Regional Chairman 
 
DIS 20.2.1 Objective 
 
To represent the members and Sections in the Region in the considerations and actions of the District Council; and to 
continually convey, in both directions, the information and advice essential to the growth of ISA and for the 
attainment of its purposes. At all ISA levels, the Regional Chairman is concerned with improving overall ISA plans, 
policies, programs, services and operations; and within the Region, with strengthening activities of the Sections, 
increasing membership and improving member relations.  
 
DIS 20.2.2 Duties 
 
DIS 20.2.2.1 Participates in the deliberations and actions of the District Council. Responsible, as a member of the 
Council, to the District and ISA as a whole. 
 
DIS 20.2.2.2 Develops plans and administers programs for ISA that will best meet the objectives of ISA and the 
Sections in the Region.  
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DIS 20.2.2.3 Promotes and coordinates ISA activity in the Region, represents the views of the Sections in the Region 
on the conduct of ISA affairs, and keeps the Sections informed of policies and actions of the ISA Executive Board 
and ISA Board of District Vice Presidents.  
 
DIS 20.2.2.4 Provides an annual report of Regional activities to the District Council by August 1. 
 
DIS 20.2.2.5 Establishes committees and appoints Chairmen as needed to perform duties, with approval of the 
District Council. 
 
DIS 20.2.2.6 Authorizes the ISA Executive Director to inform Section Officers and/or members on matters of 
general interest to the Region. 
 
DIS 20.2.2.7 Arranges for visits by other Officers of ISA and the District to Sections in the Region. 
 
DIS 20.2.2.8 Calls meetings of Section officers and Regional Committees as desired. 
 
DIS 20.2.2.9 Plans an orientation workshop for the purpose of informing and training incumbent and incoming 
Section and Regional officers. The Regional Chairman may call upon Staff for help and assistance in coordinating 
this function. This shall be an annual event in the Region. The Regional Workshop may coincide with the annual 
District Leadership Conference (REF �DIS 2.2.9). 
 
DIS 20.2.2.10 Maintains liaison with Section officers and Executive Committees within the Region as well as with 
other Officers of ISA. Serves as liaison between the Region and Staff. 
 
DIS 20.2.2.11 Chairs Regional Council Meetings. The Regional Chairman presents an annual report to the Regional 
officers, conducts required Regional elections, and transacts other business as necessary. 
 
DIS 20.2.2.12 Arranges for Regional Nominating Committee Meetings which are to be conducted following the 
procedures established for District Vice Presidents. (See Bylaws, Article XI, Paragraph 2) 
 
DIS 20.2.2.13 Assists in the formation of new Sections and Student Sections in the Region and presents petitions for 
charter to the ISA Board of District Vice Presidents through the District Vice President. 
 
DIS 20.2.2.14 Presents charters to new Sections or arranges presentation by another ISA officer. 
 
DIS 20.2.2.15 Advises Sections on legal, financial, and accounting practices, or refers Section leaders to ISA 
Headquarters for information. 
 
DIS 20.2.2.16 Recommends members from the Region to serve on ISA and District committees. 
 
DIS 20.2.2.17 Serves as an ex-officio member of Host committees for ISA Conferences and Symposia held in the 
Region and reviews Host Committee Minutes. 
 
DIS 20.2.2.18 Keeps the District Council and the ISA Board of District Vice Presidents informed of plans, programs 
and publicity for conferences, symposia and exhibits scheduled for the Region. 
 
DIS 20.2.2.19 Assists Section officers in communication with the District Council, ISA Headquarters, and other 
organizational units of ISA. 
 
DIS 20.2.2.20 Keeps informed about local Sections of other technical societies in the Region, and how their 
activities may impact ISA membership and ISA Section relationships in the Region. 
 
DIS 20.2.2.21 Represents the District Vice President and the District Council at ISA related functions in the Region. 
 
DIS 20.2.2.22 Nominates Chairs for each Regional function within the Regional Organization Chart for a term 
beginning the following year by July 1. The list of nominees is sent to Society Headquarters. If appointees are not 
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needed for each function, this should be indicated on the list of nominees sent to Headquarters. Nominees are placed 
on the ISA Board of District Vice Presidents agenda for approval. 
 
DIS 20.2.2.23 Serves on the District Council. 
 
DIS 20.2.2.24 Serves as Regional Honors & Awards Chairman for a two-year term upon retirement as Regional 
Chairman. 
 
DIS 20.2.2.25 Forwards files and other materials to the elect not later than August 1 of the year in which the elect is 
to take office. 
 
DIS 20.2.3 Organization & Administration 
 
DIS 20.2.3.1 The Regional Chairman-elect will automatically succeed to the office of Regional Chairman. Any 
Honorary Member, Fellow, Senior Member, Life Member or Life Fellow in the Region is eligible for election as 
Regional Chairman. 
 
DIS 20.2.3.2 If a vacancy occurs in the position of Regional Chairman and there is no Regional Chairman-elect, a 
special election is held by the Regional Nominating Committee of that Region to fill the office of Regional 
Chairman. 
 
DIS 20.2.3.3 No Regional Chairman may succeed himself except that a newly elected Regional Chairman who 
completes the unexpired term of another Regional Chairman is eligible for re-election.  
 
DIS 20.2.3.4 The Regional Chairman serves for a two-year term. 
 
DIS 20.2.3.5 The Regional Chairman-elect is elected at least one year before taking office of Regional Chairman. 
 
DIS 20.2.3.6 Each Regional Chair is accountable to the Regional Council and, through the District Vice President, to 
the ISA Board of District Vice Presidents for the proper performance of regular and assigned duties. 
 
DIS 20.2.4 Financial Controls 
 
DIS 20.2.4.1 A Regional Chairman may be reimbursed for expenses for travel within the Region and other 
authorized Regional expenses in accordance with the Region’s annual budget. 
 
DIS 20.2.4.2 For administrative purposes, and because the Regional Chairman©s term is two years, authorized funds 
not expended the first year may be carried over to the second year; funds over-expended the first year will reduce, by 
an equal amount, the second year©s authorized funds. 
 
DIS 20.2.5 Administrative duties of Regional Officers and Chairmen reporting to the Regional Chairman: 
 
DIS 20.2.5.1 Report quarterly to the Regional Chairman who, in turn, reports to the District Vice President.  
 
DIS 20.2.5.2 Submit a written annual report to the Regional Chairmen by July 1 for use in preparing the Regional 
Chairman’s Annual Report to District Vice President.  
 
DIS 20.2.5.3 Maintain appropriate files for current use, as a historical record and to provide information to 
successors. 
 
DIS 20.2.5.4 Encourage Section Chairmen and committee members to recommend recognition of deserving 
individuals for contributions to the membership. Recognition may include a Certificate of Recognition, a letter of 
thanks from the Regional Chairman, District Vice President or ISA President, or a letter of thanks to the individual’s 
sponsoring company. 
 
DIS 20.2.5.5 Recommend potential successors to the Regional Chairman. 
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DIS 20.3 Regional Chairman-elect 
 
DIS 20.3.1 Objective 
 
To sustain continuity in the Region and to assist the Regional Chairman. 
 
DIS 20.3.2 Duties 
 
DIS 20.3.2.1 Assists the Regional Chairman, upon request, in carrying out objectives of the Region and ISA. 
 
DIS 20.3.2.2 Attends District Council meetings as a non-voting member. 
 
DIS 20.3.2.3 Serves as Vice Chairman of the Regional Council. 
 
DIS 20.3.2.4 Dedicates self to gaining a broad knowledge of all ISA policies, procedures, plans, programs and 
objectives. 
 
DIS 20.3.2.5 Attends ISA meetings, including the Annual Meetings of the Society for orientation to the position on 
Regional Chairman. 
 
DIS 20.3.2.6 Assists the Regional Chairman with communication at the Section, Region and District level. 
 
DIS 20.3.3 Organization & Administration 
 
DIS 20.3.3.1 Elected by the Regional Nominating Committee. 
 
DIS 20.3.3.2 Assumes a two-year term as Regional Chairman commencing on November 1, at the conclusion of the 
Regional Chairman’s term of office. 
 
DIS 20.3.3.3 Qualifications for election are the same as for Regional Chairman (See �DIS 20.2.3.1).  
 
DIS 20.4 Regional Council 
 
DIS 20.4.1 Objective 
 
To advance the ISA’s objectives in the Region by serving as an advisory group to the Regional Chairman on all 
matters affecting the Region. 
 
DIS 20.4.2 Duties 
 
DIS 20.4.2.1 Plans and coordinates Regional activities to provide maximum service to the Regions and Sections. 
 
DIS 20.4.2.2 Initiates action by the ISA Board of District Vice Presidents on policies and programs that will 
strengthen the activities and unify the objectives of ISA in the Region and Sections. 
 
DIS 20.4.2.3 Implements the ISA programs in the Region. 
 
DIS 20.4.2.4 Evaluates Section progress, and helps determine means of strengthening Sections. 
 
DIS 20.4.2.5 Urges each Section to appoint chairmen to serve on Regional Committees. 
 
DIS 20.4.2.6 Plans for membership growth in the Region, including the formation of new Sections. 
 
DIS 20.4.2.7 Helps Sections improve the quality of their programs and monthly meetings to better meet the 
diversified needs and interests of their membership. 
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DIS 20.4.2.8 DIS 21.4.2.8 Assists Sections in planning the extension of their education programs. 
 
DIS 20.4.2.9 Guides Sections in developing regular bulletins that provide effective communications. 
 
DIS 20.4.3 Organization & Administration 
 
DIS 20.4.3.1 The Regional Council is chaired by the Regional Chairman and is comprised of the following officers: 
Regional Past Chairman or Regional Chairman-elect, Secretary, Treasurer, Section Presidents and Chairmen of all 
Regional Committees. It functions much like a Regional Board of Directors. A quorum for the Council is a minimum 
of three officers one of whom must be the Chairman, Chairman-elect or Past Chairman. 
 
DIS 20.4.3.2 At least one meeting of the council is held each year in conjunction with the Annual Meeting of ISA. 
Meetings are at the discretion of the Regional Chairman, but it is recommended that the council meet at least three 
times each year. 
 
DIS 20.5 Regional Secretary 
 
DIS 20.5.1 Objective 
 
To maintain accurate and complete records of Regional operations and to facilitate communications among Regional 
leaders. 
 
DIS 20.5.2 Duties 
 
DIS 20.5.2.1 Attends Meetings of the Region. 
 
DIS 20.5.2.2 Records minutes of the Regional Council. Writes and distributes minutes promptly to each Regional 
Committee Chairman, the Regional Nominating Committee, District Vice President, Headquarters and others as 
appropriate. 
 
DIS 20.5.2.3 Handles correspondence and communications for the Regional Council. 
 
DIS 20.5.2.4 Communicates with Headquarters, submitting copies of appropriate reports and correspondence. 
 
DIS 20.5.3 Organization & Administration 
 
The Regional Secretary is appointed by the Regional Chairman for a two-year term and is a voting member of the 
Regional Council. 
 
DIS 20.6 Regional Treasurer 
 
DIS 20.6.1 Objective 
 
To assure sound financial policies within the Sections of the Region and to properly manage and safeguard any funds 
that are the responsibility of the Region. 
 
DIS 20.6.2 Duties 
 
DIS 20.6.2.1 Serves as Chairman of the Regional Finance Committee which is responsible for preparing and 
monitoring the annual Regional budget. 
 
DIS 20.6.2.2 Becomes familiar with financial terms, practices and policies and assures that they are used by Sections 
throughout the Region. 
 
DIS 20.6.2.3 Practices sound financial policies in the care of Regional funds. 
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DIS 20.6.3 Organization & Administration 
 
The Regional Treasurer is appointed by the Regional Chairman for a two-year term and is a voting member of the 
Regional Council. 
 
DIS 20.6.4 Regional Finance Committee 
 
DIS 20.6.4.1 Objective 
 
The Finance Committee is a standing committee of the Regional Council and reports to the Council Chairman. It is 
responsible for the preparation and monitoring of an annual regional budget. 
 
It fulfills its responsibilities with the guidance of the Regional Financial Policies. (See DIS 21.6.4.4) 
 
DIS 20.6.4.2 Duties 
 
·  Analyzes proposed budgets to determine if they are sound and in the best interest of the Region. 
·  Monitors the expenditures of Regional funds. 
 
DIS 20.6.4.3 Organization & Administration 
 
The Finance Committee is comprised of the Regional Treasurer and Treasurers or officers from each Section in the 
Region. The Committee consists of a minimum of three members one of whom must be the Regional Treasurer. 
 
Meetings of the committee are called at the discretion of the Regional Treasurer. 
 
DIS 20.7 Regional Financial Policies (See �DIS 7.4) (Substitute “Region”  for all mentions of “District” ). 
 
DIS 20.8 Regional Program Committee Chairman (See �DIS 8.0) ( Substitute “Region”  for all mentions of 
“District” ). 
 
DIS 20.9 Regional Education Committee Chairman (See �DIS 9.0) (Substitute “Region”  for all mentions of 
“District” ). 
 
DIS 20.10 Regional Honors & Awards Committee Chairman (See �DIS 10.0) (Substitute “Region”  for all mentions of 
“District” ). 
 
DIS 20.11 Regional Membership Committee Chairman (See �DIS 11.0) (Substitute “Region”  for all mentions of 
“District” ). 
 
DIS 20.12 Regional Nominating Committee Chairman 
 
DIS 20.12.1 Objective 
 
To select outstanding nominees for the office of Regional Chairman-elect at least one year prior to the end of the 
current Regional Chairman’s term. 
 
DIS 20.12.2 Duties 
 
DIS 20.12.2.1 Seeks out and nominates Section members who qualify for, and are deserving of, Regional office. 
 
DIS 20.12.2.2 Seeks out and brings to the attention of the Regional Chairman deserving members with the potential 
to assume positions of greater responsibility in ISA. 
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DIS 20.12.2.3 Chairs at least one orientation session annually, preferably in conjunction with the Regional 
Workshop. 
 
DIS 20.12.2.4 Conducts Regional Nominating meetings and Regional election meetings. 
 
DIS 20.12.2.5 Communicates directly with Section Delegates and Alternates immediately upon election as 
appropriate. 
 
DIS 20.12.3 Organization & Administration 
 
DIS 20.12.3.1 The Nominating Committee is chaired by the incumbent Regional Chairman, or if the Regional 
Chairman is unable to chair this meeting, by an individual appointed by the Committee. The Chairman serves as a 
voting member of the Regional Council. 
 
DIS 20.12.3.2 All sections are eligible to appoint two members to serve on the Regional Nominating Committee. 
 
DIS 20.12.3.3 Committee meetings are at the discretion of the Chairman. 
 
DIS 20.13 Regional Standards & Practices Committee (Substitute “Region”  for all mentions of “District” ) 
 
DIS 20.14 Regional Publications Committee Chairman (Substitute “Region”  for all mentions of “District” ) 
 
DIS 20.15 Regional Division Liaison Committee Chairman (See �DIS 16.0) (Substitute “Region”  for all mentions of 
“District” ) 
 
DIS 20.16 Meetings and Events 
 
All guidelines that apply to North America apply to meetings outside of North America. 
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5.0 SECTIONS (SEC) 
(Amended 24 June 1999) 
 
A Section is a group of thirty or more members within a geographical area that the ISA Board of District Vice 
Presidents recognizes, by the issuance of a Section Charter to operate as an official ISA affiliate. 
 
The Sections retain control of the Society Bylaws through the Council of Society Delegates. 
 
Sections have authority to develop activities in response to local needs. Sections are incorporated separately and 
establish their own Bylaws, which must be compatible with the Bylaws, objectives and framework of the Society. 
The Section Charter is an agreement between the Society and the Section based on the principles as summarized in 
Appendix P to the Executive Board MOP. 
 
Sections are encouraged to produce their newsletters and conduct their meetings in their members’  language of 
choice. To the extent practicable, ISA will support efforts to provide ISA material in the local language. 
 
SEC 1.0 Formation of New Sections and Sub-Sections 
 
The establishment of new Sections is encouraged where centers of instrumentation activity with growth potential are 
not adequately served by the existing Sections. Sections nearby should aid in organizing and guiding these potential 
new Sections. 
 
The following conditions must be met in order to establish a new Section: 
(Amended 24 June 1999) 
 
·  Evidence of potential membership growth and development in the area. 
·  At least thirty members affiliated with the new group. 
·  Elected officers or acting officers of the new group. 
·  A Section Bylaws which follows the ISA model for Section Bylaws.  
·  Petition for charter completed by the acting officers of the new group, reviewed by the District Vice President 

and approved by the ISA Board of District Vice Presidents. The petition must include a statement signed by the 
Section President on behalf of the Section members that the group accepts the duties and responsibilities of a 
Section and will abide by the Bylaws and policies of the Society as they exist and may be amended from time to 
time. 

 
Dues rebate checks shall begin upon election of officers and submission of the Section’s Bylaws. 
 
SEC 1.1 Sub-Sections 
 
In some cases it is desirable for a Section to form a Sub-Section to serve areas geographically close to the parent 
Section. In other cases it is desirable to form a Sub-Section to serve members with a common technical interest, 
when the number of Section members with this interest is sufficiently large to program separate meetings 
periodically. 
 
If a Sub-Section develops and wants to become a separate operating Section, the Charter application procedure is the 
same as for new Sections. 
 
SEC 2.0 Formation of Student Sections  
 
Student Sections of ISA may be formed in colleges, universities, institutes and similar organized training centers. A 
minimum of fourteen members are required before a Student Section may be chartered. The District Vice President 
reviews and submits petitions for charter to the ISA Board of District Vice Presidents for final approval. 
 
SEC 2.1 The District Vice President’s “Review”  shall be based on a maximum three year observation of (1) 
sustained 14 plus membership level, (2) officer election and (3) active faculty advisorship and (4) the development 
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of a Section Constitution and Bylaws. Dues rebate checks shall begin upon election of officers and submission of a 
Section Constitution & Bylaws. 
 
SEC 2.2 To encourage an active Student Section, a yearly refund of the full dues of the Faculty Advisor shall be 
approved by the respective District Vice President and administered by the ISA staff. At the time of the yearly refund 
submission the District Vice President shall certify that the Section has (1) 14 active (dues paid) student members 
and (2) duly elected officers. 
 
SEC 3.0 Guidelines for  Naming Sections and Other  ISA Units 
 
It is recommended that the following guidelines be observed in naming Sections and other Society units.  
 
SEC 3.1 Avoid official names incorporating undefined acronyms. For example, Florida Central University (FCU) 
Student Section or FCU (Florida Central University) Student Section are recommended names, while FCU Student 
Section is not. This guideline is not intended to discourage the appropriate use of acronyms in informal conversation, 
correspondence, or documentation, where such use will not cause confusion or misinterpretation. 
 
SEC 3.2 For Society units associated with specific geographic regions, a well-known unique geographic identifier 
(e.g. country, state, or major city) should be incorporated into the name. For example, Piedmont(North Carolina) 
Section is a recommended name, while Piedmont Section is not. There are a number of areas in the world known as 
“ the Piedmont”  region, thus a specific state or province identifier is needed to avoid confusion. 
 
SEC 3.3 The name of Sections follow a convention of “Specific Location, Country, Section”  to provide for future 
creation of Sections without the necessity of renaming or reducing the geographic description of pre-existing 
Sections. An example of this naming convention is “Madrid, Spain Section.”  A Section name of “South Spain 
Section”  is not within these guidelines because multiple Sections might be formed in southern Spain. 
 
SEC 4.0 Section Operations 
 
Sections are encouraged to use the Section Operations Resource Manual, which recommends procedures for the 
various Section offices. 
 
SEC 5.0 Section Status 
(Rewritten by Board action 24 June 1999) 
 
It is desirable that each Section be an active, viable unit of the Society providing services to local membership. The 
following four statements define ISA local Sections relative to their level of activity and organization. 
 
SEC 5.1 Formative - A group of ISA members working toward charter as an ISA Section. New members may be 
added to the Section, and current members can be transferred into the Section. The term “ formative”  appears 
wherever the Formative Section’s name is used (Capital Section (Formative)). A Formative Section has no legal 
rights to automatically use any of ISA’s intellectual property, including its name and/or logo, and must receive 
written permission from the Society. A group may continue as “ formative”  for two years or up to five years with 
annual District Vice President review and approval, at which time the “ formative”  status is removed and the 
members are switched back to their previous affiliation. 
 
SEC 5.2 Chartered - Charter status is conferred by the ISA Board of District Vice Presidents. Chartered Sections 
receive dues rebates monthly, organize regular communication forums for their members, have elected officer 
positions filled, and should submit Annual Reports to ISA headquarters. A delegate for the Section is seated at the 
annual Council of Society Delegates Meeting. Chartered Sections support ISA’s Strategic Plan through their own 
programming and extend the benefits and opportunities of ISA to local members. 
 
Refer to �SEC 1.0 for details relative to the establishment of an ISA Section. 
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(Revised April 2004) 
SEC 5.3 Inactive – When a Section has not reported any newly elected officers during the past full year, or has 
membership at or under 30 for the past full year, or has held less than three general membership activities during the 
past year, the Section can be coded as Inactive. The District Vice President will then be notified of this change in 
status. The District Vice President will then notify the Section of this change of status, and: 
 
·  Contact any remaining local Section leaders to determine what actions are required to revitalize the Section. 
·  Notify the Section’s membership that the Section has been tagged as Inactive, and what that will mean unless the 

section is revitalized. Ask for volunteers to help in the revitalization of the Section. 
·  Provide a mechanism for the Section members to respond to the request for volunteers to work on revitalizing 

the Section. 
·  A revitalization plan is then developed by the Section volunteers and the District Vice President. 
 
The Inactive status may be maintained for a maximum of three years. Dues rebates accrue but no rebate checks are 
mailed while the Section remains inactive. Members may continue to be assigned to the Section. After this period of 
being listed as inactive, the District Vice President shall submit an Action Item to revoke the Section’s charter to the 
ISA Board of District Vice Presidents at its next meeting. 
 
SEC 5.4 Revoked – Charters are revoked by ISA Board of District Vice Presidents action when a Section no longer 
functions and is unable to identify new leadership. Members are transferred per �SEC 6.1. No dues rebates accrue and 
no rebate checks are mailed. When a charter is revoked, the Section’s funds are re-distributed as per �SEC 6.2. Once 
revoked, a letter will go from the District Vice President to the Section’s membership notifying them of this action. 
 
SEC 6.0 Revocation of a Section Char ter  
 
The following procedures apply when the ISA Board of District Vice Presidents approves a motion to revoke a 
Section charter. 
 
SEC 6.1 All Section members in good standing are notified and transferred to an unaffiliated classification, unless 
any prefer to be transferred to another Section.  
 
SEC 6.2 The District Vice President in conjunction with the members in good standing of the revoked Section shall 
submit, for ISA Board of District Vice Presidents approval, a plan for the disbursement of any remaining Section 
funds in accordance with applicable laws. (SEC 6.2 amended by Board action 24 June 1999) 
 
SEC 6.3 Records of the Section, such as minutes, correspondence or paid invoices, may be stored at Society 
Headquarters. 
 
SEC 6.4 Before any disposition of the treasury, the District Vice President should be assured that there are no unpaid 
bills or other financial obligations. 
 
SEC 7.0 Section Elections 
 
Sections are encouraged to establish July 1 to June 30 as a standard operating year in which Section officers serve.  
 
SEC 8.0 Section Finances 
 
All ISA Sections are expected to manage their finances efficiently and to be financially self-sufficient. Newly formed 
Sections are encouraged to become self-sufficient as soon as possible by sponsoring educational programs and other 
revenue producing programs. A Section Treasurer’s Guide is available to aid Section Treasurers with the Section’s 
accounting and tax reporting. 
 
SEC 8.1 Section Rebates (Revised April 2004, Revised October 2005) 
 
Headquarters sends to each chartered Section a rebate of the dues received for each new and renewing Member, 
Senior Member, and Fellow as established in the Society Bylaws, Article XVIII, Section 5, Paragraph a. 
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To Receive the rebate, Sections must: 
1. Be chartered and active. 
2. Submit the names of the Section leaders to ISA by 15 June each year even if they are the same as last year. 
 
When leader names are not received: 
1. Staff will send reminders to the outgoing Presidents to submit current leaders and advise District Vice Presidents 

by 15 July of any Sections in their District that have not submitted officers for the coming year. 
2. If Section officers (at least Treasurer and President) are not identified to ISA by 1 October each year, rebates 

will be accrued at headquarters until Section officers are named. 
3. Staff will advise District Vice Presidents by 15 August when rebate checks to Sections in their District have not 

been cashed. 
Note:  The Direct Deposit application is included as part of the Section Leader form. 
 
SEC 8.2 Initial Funds 
 
Upon request of a newly chartered regular Section, the District Vice President may authorize Headquarters to repay 
out-of-pocket expenses, not to exceed $500.00, incurred for mailings, meeting rooms and other essentials required to 
form a new regular Section. 
 
SEC 8.3 Emergency Aid to Sections 
 
Emergency financial aid is provided to ISA Sections as follows. 
 
The Section request should take the form of a letter, rather than a form, and should contain the following items of 
information: 
 
·  Current and projected membership 
·  Current President, Vice President, Secretary and Treasurer of the Section 
·  Financial statement of the Section at the beginning of the year and a projected statement to year-end. 
·  Statement on past and future Section social, technical, educational and other similar programs or events. 
·  Statement of conditions within the Section for which financial aid is required. 
·  Amount of financial aid required to offset the conditions stated. 
·  Requests for financial aid during the previous five years. 
 
It is important that such a request for financial aid not be complicated. The Section should do no more than is 
absolutely necessary in order that the District Vice President and the ISA Board of District Vice Presidents can 
appropriately review and act upon its request. The Board of District Vice Presidents will then request an 
appropriation of funds from the ISA Executive Board as a non-budgeted item. 
 
SEC 9.0 Section Awards 
 
Sections are free to establish a local awards program which may be based on service to the Section and local 
community; however, Section awards should not use the identical honors and terminology as Society-wide awards so 
as to avoid confusion. (For example, Sections should not establish an Honorary Member award, nor present diamond 
membership pins as this honor is reserved for the Society President). 
 
SEC 10.0 Section L iaisons to Outside Organizations 
 
Some ISA sections have appointed contacts with outside organizations. These individuals are appointed by the 
Section president to exchange information with other organizations and to present the Section’s views on specific 
subjects. The preferred title to be used for these contacts is section liaison. It is recommended that the appointment 
of these contacts be confirmed in writing by the Section president to the section liaison. 
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SEC 11.0 Code of Practices for  Section and Distr ict Conferences and/or  Exhibits 
 
Code of practices for Section and District conferences and/or exhibits and Section relations with manufacturers and 
manufacturer’s representatives are as follows: 
 
SEC 11.1 General Guidelines 
 
SEC 11.1.1 A Section may sponsor or co-sponsor with another ISA Section, an educational institution, or similar 
group, a conference and/or exhibit either for the local Section or for the District in which the Section is located. 
However, when a technical society other than ISA is involved, co-sponsoring with other than the local section of that 
society requires ISA Board of District Vice Presidents approval. When Sections are co-sponsoring, one Section is 
designated as sponsor and the other as co-sponsor. 
 
SEC 11.1.2 The Section sponsoring a conference and/or exhibit has responsibility for budgeting, financing, planning, 
programming, and organizing the conference and/or exhibit. 
 
SEC 11.1.3 The conference and/or exhibit sponsorship should be an educational service. 
 
SEC 11.1.4 The Section may obtain consenting ISA Departments or Divisions to participate in conference programs. 
With such participation the sponsoring Sections provide the publicity, meeting space and miscellaneous material 
needed to facilitate programming by these groups. An honorarium or other financial compensation (if any) to be 
presented to the participating group by the sponsoring Section should be agreed on at the initial programming 
discussion of the two groups. Such a financial obligation of the Section is a conference budget item. 
 
SEC 11.1.5 A sponsoring Section has responsibility for allocating all monies associated with a conference and/or 
exhibit. The services of the Society’s Staff should be used when needed, and such services should be a budgeted 
item.  
 
SEC 11.1.6 The sponsoring Section should clearly outline exhibit policies and exhibit layout for all prospective 
exhibitors at the outset. The budget of a conference supported by exhibitors should be kept small. 
 
SEC 11.1.7 A Section should inform Section and Division Services Staff of the dates for the conference and/or 
exhibit as soon as available and avoid unnecessary conflicts with other ISA functions. 
 
SEC 11.1.8 Conference & Exhibit Funding 
 
When requested, the Society may provide the initial funds for operation of the conference and/or exhibit. The money 
allocated for fund repayment is a budget item of the conference/exhibit and is repaid before the determination of a 
surplus or deficit. 
 
SEC 11.2 Section Sponsored Annual District Conference and/or Exhibit 
 
An annual District conference and/or exhibit sponsored by a Section within the District is organized using the same 
guidelines as outlined in �SEC 11.1. In addition, the organization of a District conference and/or exhibit should 
include a standing committee (steering) dedicated to the year-to-year operation of an annual conference and/or 
exhibit. It is recommended that a Section which is sponsoring one of the annual conferences and exhibits use the 
guidelines provided by the Steering Committee and its manual of operation. 
 
SEC 11.2.1 Steering Committee 
 
The Steering Committee should provide: 
 
·  Continuity necessary to efficiently organize an annual conference and/or exhibit sponsored by different Sections 

each year. 
·  Organizational guidelines for the sponsoring Section and reasonable budgetary guidance to prevent overtaxing 

Section capabilities and exhibit goodwill. 
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·  Maintenance of adequate financial reserves for possible deficits generated by an unsuccessful conference and/or 
exhibit. 

·  A method of selecting sponsoring Sections each year. Selections should be made to assure access to the 
conference and/or exhibit by all areas within the District within a reasonable time. 

 
The Committee should have a Manual of Operations to include: 
 
·  A description of the structure of the Steering Committee and organizational guidelines and procedures for use by 

a Section sponsoring a District conference and/or exhibit. 
·  Rules and regulations associated with a District conference and/or exhibit. 
·  The membership of the Committee includes the chairmen of the conferences and/or exhibits for the year passed, 

the current year, and for the succeeding two years to maintain adequate continuity. At the completion of a 
conference and/or exhibit, the conference chairman submits to the committee a written report of all pertinent 
show activities.  

·  The Section sponsoring a District conference and/or exhibit should include as a budget item a specified amount 
for a District conference and/or exhibit deficit fund. This fund is maintained by the Steering Committee and the 
dispensation of the fund’s monies should be described in the Manual of Operations. 

 
SEC 11.2.2 Section Responsibility 
 
When a sponsoring Section elects to work with the Steering Committee in presenting a conference and/or exhibit, the 
following are in effect: 
 
·  The Section Conference Committee Chairman becomes a member of the Steering Committee upon assuming 

chairmanship. 
·  The Section Conference Chairman submits a budget to the Steering Committee for approval as early as possible 

and in compliance with the Steering Committee Operating Manual. 
·  The Section Conference Chairman submits a progress report of conference activities at each meeting of the 

Steering Committee until the final report is submitted following the completion of the conference. 
 
The Section Conference Chairman submits to the Steering Committee a final written report after the completion of 
the conference. The report contains the final financial report, and a general overview report that includes a detailed 
report from each major conference sub-committee. 
 
The Section should include as a budget item an amount as indicated in the Steering Committee’s Manual of 
Operation for a conference and/or exhibit deficit fund. This fund is maintained and administered by the Steering 
Committee. 
 
SEC 11.3 Publication of Papers from Section Sponsored Meetings 
 
The Society encourages wide dissemination of ISA papers. Toward this end, the Society publishes bound 
proceedings that include Annual Conference and Division programmed symposia papers that are submitted by a pre-
established (usually eight weeks before the meeting) due date. Additionally, the Society through its Publications 
Department and ISA Staff, offers publishing services to Sections. 
 
In particular, the Society encourages any efforts that will lead to a centralized source of all Society presentations. 
 
All documents published under the ISA logo and identified in any way as an ISA publication, must meet the 
standards of originality and quality that have been established by the ISA Publications Department. The policies are 
covered in detail in the Publications Department MOP. The following are further explanations and/or summaries of 
the policies that are particularly applicable to Section-initiated publications. 
 
SEC 11.3.1 The Publications Director is the contact point for arranging for the Society to publish Section-generated 
proceedings that meet the criteria established by the ISA Publications Department. 
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SEC 11.3.2 The Publications Director provides a quotation based on the number of copies ordered and the cost of 
publishing and handling the proceedings. The Society may or may not print additional copies for further resale. 
 
SEC 11.3.3 Authors of Society-published papers complete and submit to the program committee Form B3-2, “ Intent 
to Present an ISA Paper.”  (B3-2 Forms are supplied to program committees by Headquarters on request.) 
 
SEC 11.3.4 In order to assure uniformity and to facilitate printing, manuscripts are submitted in accordance with 
instructions provided by the Society staff. Usually, program committees have authors prepare manuscripts in the 
prescribed format, rather than having committee personnel do it. 
 
SEC 11.3.5 All papers published in an ISA meeting are reviewed for possible publication in the Society’s journals, 
InTech, Industrial Computing, Motion Control, and ISA Transactions. Release to any other journals must be cleared 
through the Publications Services Department. 
 
SEC 11.3.6 Previously presented or previously published papers (in whole or in part) are not included in an ISA 
publication. 
 
SEC 11.3.7  “Commercialism”  in ISA papers is discouraged. 
 
SEC 11.3.8 All papers, prior to publication by ISA, are thoroughly reviewed by the Section technical reviewers and 
placed on file with the Publications Dept. Forms are available for this purpose. 
 
SEC 11.3.9 The booklet, “Author’s Guide for the Preparation of Technical Papers”  is available upon request from 
Headquarters. It covers format, style, the use of SI units and many other details regarding the preparation of papers. 
 
SEC 12.0 Section Host Committee for  Symposia and Conferences  
 
Host Committees may be formed by a Section for participation in sponsorship and local arrangements for Division-
programmed symposia. The Section President appoints the Host Committee General Chairman, who in turn appoints 
other necessary committees. Agreements are made between the Host Committee and the sponsoring units as to 
responsibility for the various parts of the operation.  
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ISA Sections by Distr ict  Appendix A 
 

 
 
 
District 1 
1. Boston, MA 
2. Central New York; Syracuse 
3. Community College of Rhode Island; * Providence 
4. Connecticut Valley; Hartford, CT 
5. Down East Maine; Auburn, ME 
6. Eastern New York; Albany 
7. Green Mountain; Burlington, VT 
8. Long Island, NY 
9. New Jersey; Cranford 
10. New York, NY 
11. Northern Maine Community College*; Presque Isle 
12. Three Rivers Community College*; Canterbury, CT 
13. Ward College*, Hartford, CT 
 
District 2 
1. Baltimore, MD 
2. Cape Fear Community College*; Wilmington, NC 
3. Carolina Golden Triangle; Winston-Salem, NC 
4. Carolina Piedmont; Charlotte, NC 
5. Central Keystone; Harrisburg, PA 
6. Central New Jersey 
7. IBEW Local 98*; Philadelphia, PA 
8. Lehigh Valley; Allentown, PA 
9. North Carolina A&T State University*, Greensboro, 

NC 
10. Pennsylvania College of Technology*; Willliamsport 
11. Philadelphia, PA 
12. Richmond-Hopewell; Richmond, VA 
13. South Jersey; Camden, NJ 
14. Tarheel Capital Area; Raleigh, NC 
15. Washington, DC 
16. Western Carolinas; Greenville, SC 
17. Widener University*, Chester, PA 
18. Williamson School*; Media, PA 
19. Wilmington, DE 
 
District 3 
1. Atlanta, GA 
2. Birmingham, AL 
3. Bishop State Community College*; Mobile, AL 
4. Coastal Empire; Savannah, GA 
5. Jacksonville, FL 
6. Mobile, AL 
7. Nashville, TN 
8. North Alabama,  Huntsville,AL 
9. Oak Ridge; Knoxville, TN 
10. Pensacola, FL 
11. Puerto Rico 
12. Savannah River; Augusta, GA 
13. Southeast College of Technology*; Mobile, AL 
14. Tampa Bay; Tampa, FL 
15. University of Florida*, Gainesville 
16. University of Puerto Rico*; Mayaguez 
17. University of Tennessee*; Knoxville 
 

District 4 
1. Bahia; Brazil 
2. Belo Horizonte; Brazil 
3. Buenos Aires; Argentina 
4. Campinas, Brazil  
5. Campinas Fastec College*; Brazil 
6. Centro Federal De Educacao Tecnologica* 

Salvador, Bahia, Brazil 
7. Chile; Santiago; Chile 
8. Colombia; Bogota 
9. Curitiba;  Parana; Brazil 
10. UNIFEI Universidade Federalde Itajuba*, Itajuba, 

Minas Gerais, Brazil 
11. Escola Politecnica, Univ. de Sao Paulo*, Brazil 
12. Espirito Santo; Vitoria, Brazil 
13. Instituto TECSUP*;  Lima, Peru 
14. Lima ; Peru 
15. Rio de Janeiro; Brazil 
16. Rio Grande do Sul; Brazil 
17. Sao Paulo; Brazil 
18. Santos*; Brazil 
19. Triangulo Mineiro, Uberlandia, Minas Gerais, Brazil 
20. Trinidad, Trinidad-Tobago  
21. Universidade de Uberaba*, Minas Gerais, Brazil 
22. Universidad Bicenternaria de Aragua*, San Joaquin 

de Turmero, Edo. Aragua, Venezuela 
23. Universidad Del Zulia Maracaibo*; Venezuela 
24. Universidad De Los Andes*;  Merida, Venezuela 
25. University of Carabobo*; Venezuela 
26. Urbe*; Venezuela 
27. Venezuela Central Region; Barquisimeto 
28. Venezuela Metropolitan; Caracas 
29. Venezuela Occidental Region; Maracaibo 
30. Venezuela Oriental Region; El Tigre 
 
District 5 
1. Bluefield State College*; Bluefield, WV 
2. Bowling Green State University*; Bowling Green, 

OH 
3. Charleston, WV 
4. Cincinnati, OH 
5. Cleveland, OH 
6. Columbus, OH 
7. Dayton, OH 
8. Henry Ford Community College*; Dearborn, MI 
9. Jefferson Community College*; Steubenville, OH 
10. Kentucky Tech - Ashland*, KY 
11. Niagara Frontier; Niagara Falls, NY 
12. Northeastern Michigan; Bay City, MI 
13. Parkersburg-Marietta; Parkersburg, WV 
14. Pittsburgh, PA 
15. Rochester, NY 
16. Southeastern Michigan; Detroit, MI 
17. Toledo, OH 
18. University of Toledo*; Ohio 
19. Wellsville (Alfred State)*; Wellsville, NY  
20. West Virginia Institute of Technology*; Montgomery, 

WV 
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21. West Virginia State College*; Institute, WV 
22. Western Michigan; Grand Rapids, MI 
 
District 6 
1. Black Hawk College*; Moline, IL 
2. Central Illinois; Peoria, IL 
3. Chicago, Chicago, IL 
4. College of DuPage*, Naperville, IL 
5. Evansville, IN 
6. Fox River Valley; Green Bay, WI 
7. Hibbing Community College*, Hibbing, MN 
8. Illiana; Champaign, IL          
9. Indiana State University*; Terre Haute, IN 
10. Indianapolis, IN 
11. Joliet Junior College*; Joliet, IL 
12. Lake Superior; Duluth, MN 
13. Louisville, KY 
14. Mesabi Range Community and Technical College*, 

Eveleth, MN 
15. Milwaukee, WI 
16. Mitchell Technical Institute*, Mitchell, SD 
17. Northcentral Technical College*, Wausau, WI 
18. Northern Indiana; Schererville, IN 
19. Northwest Iowa Community College*, Sheldon, IA 
20. Omaha, NE 
21. Quad Cities; Davenport, IA 
22. Spoon River College*; Canton, IL 
23. St. Cloud Technical Institute*; St. Cloud, MN 
24. Twin Cities; Minneapolis/St. Paul, MN 
25. University of Minnesota - Duluth*, MN 
26. University of Nebraska - Omaha*; NE 
27. Vincennes University*; Vincennes, IN 
28. Will-DuPage; Naperville, IL 
 
District 7 
1. Baton Rouge, LA 
2. Bluebonnet; Austin, TX 
3. Brazos; Freeport, TX 
4. Crescent Bend; Victoria, TX 
5. Delmar College*; Corpus Christi, TX 
6. Greater Lake Charles; Lake Charles, LA 
7. Houston, TX 
8. Lafayette, LA 
9. Lamar University, Beaumont*; TX 
10. Lamar University, Orange*; TX 
11. Lamar University, Port Arthur*; TX 
12. Lee College*; Baytown, TX 
13. Louisiana State University*; Baton Rouge, LA 
14. Louisiana Technical University*; Ruston, LA 
15. McNeese State University*; Lake Charles, LA 
16. Mississippi State University*;Mississippi State, MS 
17. New Orleans, LA 
18. North Texas; Dallas, TX 
19. San Jacinto College Central Campus*; Pasadena, 

TX 
20. South Texas; Corpus Christi, TX 
21. Southeast Texas; Beaumont, TX 
22. Sowela Regional Tech. Inst.*; Lake Charles, LA 
23. Texas A&M University, San Antonio*; TX 
24. Texas Channel; Pasadena, TX 
25. Texas City, TX 
26. Texas Southern University*; Houston, TX 
27. Texas State Technical College, Harlingen*;TX 
28. Texas State Technical College,Waco*; TX 
29. University of Houston*; Houston, TX 

30. University of New Orleans*; New Orleans, LA  
 
Latin American Region 
1. Centro de Enseñanza Técnica Industrial*, 

Guadalajara 
2. El Salvador; San Salvador 
3. ENEP Aragon*; Mexico 
4. Central Guatemala, Guatemala City, Guatemala 
5. Instituto de Estudios Superiores de Tamaulipas * 
6. Instituto Tecnologica de Ciudad Guzman * 
7. Instituto Tecnologico de Ciudad Madero,* Tampico 
8. Instituto Tecnologico de Queretaro*, Queretaro, 

Mexico 
9. IPN-Azcapotzalco* 
10. IPN-Zacatenco*; Mexico 
11. Mexico Central, Mexico City 
12. Mexico Sureste, Villahermosa,Mexico 
13. Minatitlan Professional, Veracruz, Mexico 
14. Monterrey Professional,Monterrey, Mexico 
15. Monterrey*; Mexico 
16. Morelos, Cuernavaca, Mexico 
17. Tampico, Tampico, Tamaulipas, Mexico 
18. Universidad de Queretaro*, Mexico 
19. Universidad Autonoma del Carmen*, Mexico 
20. Universidad Autonoma de Nuevo Leon*, Monterrey, 

Mexico 
21. Universidad LaSalle Pachuca*, Pachuca, Mexico 
22. Universidad Tecnológica de Jalisco*, Guadalajara, 

Mexico 
23. Universidad Tecnologica de Campeche*, Ciudad del 

Carmen, Mexico 
 
District 8 
1. Central Arkansas; Little Rock, AR 
2. Denver, CO 
3. Francis Tuttle Advanced Technology Center*, 

Oklahoma City, OK 
4. Gateway RTC*; St. Louis, MO 
5. Greater Oklahoma; Oklahoma City, OK 
6. ITT Technical Institute-Arkansas*; Little Rock, AR 
7. Kansas City, MO 
8. Memphis, TN 
9. Oklahoma State Technical Institute*; Okmulgee, OK 
10. Paducah, KY 
11. Panhandle; Amarillo, TX 
12. Panhandle (TSTC)*; Amarillo, TX 
13. Permian Basin; Odessa, TX 
14. Pittsburg State University*; Pittsburg, KS 
15. St. Louis, MO 
16. Tulsa, OK 
17. West Kentucky Community & Technical Col*; 

Paducah, KY 
18. Wichita, KS 
 
District 9 
1. Alaska; Anchorage 
2. Bellingham Technical College*;Bellingham, WA 
3. Chemeketa Community College*; Salem, OR 
4. Great Salt Lake; Salt Lake City, UT 
5. Idaho Falls, ID 
6. Idaho State University*; Pocatello, ID 
7. Inland Empire; Spokane, WA 
8. Montana; Billings, MT 
9. Perry Technical Institute*; Yakima, WA 
10. Northern Nevada; Elko, NV 
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11. Northwest Washington; Bellingham, WA 
12. Portland, OR 
13. Richland, WA 
14. Salt Lake Community College*;Salt Lake City, UT 
15. Seattle, WA 
16. Southwest Idaho, Boise, ID 
17. Southwestern Wyoming; Rock Springs, WY 
  
District 10 
1. British Columbia; Vancouver, BC 
2. British Columbia Institute of Technology*;Burnaby, 

BC 
3. Calgary, Alberta 
4. DeVry Institute of Technology*;Calgary, Alberta 
5. Edmonton, Alberta 
6. Manitoba; Winnipeg 
7. Northern Alberta Institute of Technology*; 

Edmonton, Alberta 
8. Saskatchewan; Saskatoon, Saskatchewan 
9. Saskatchewan Institute of Applied Science & 

Technology*, Moose Jaw, Saskatchewan 
10. Southern Alberta Institute of Technology*; Calgary, 

Alberta 
11. University of Alberta*; Edmonton, Alberta 
12. University of Calgary*; Calgary, Alberta 
 
District 11 
1. Aloha, Hawaii 
2. Arizona State University*; Tempe, AZ 
3. Cal Poly University*; Pomona, CA 
4. California State University*; Fullerton, CA 
5. California State University*;Long Beach, CA 
6. Central Arizona; Phoenix, AZ 
7. Central California, Fresno, CA 
8. Las Vegas, NV 
9. Los Angeles, CA 
10. Northern California; Berkeley, CA 
11. Orange County; Santa Ana, CA 
12. San Diego, CA 
13. San Francisco State University*; San Francisco, CA 
14. Southern San Joaquin Valley; Bakersfield, CA 
 
District 12 
1. Abu Dhabi, United Arab Emirates 
2. Belgium; Brussels 
3. Catania University*, Italy 
4. Cork Institute of Technology* ;  Ireland 
5. England; Bracknell 
6. FAS Training Services* Cork, Ireland 
7. France; Paris 
8. Genova University*, Genova, Italy 
9. Institut Universitaire de Technologia*, Marseille, 

France 
10. Ireland; Cork 
11. Israel; Tel Aviv 
12. Italy; Milano 
13. Leinster, Ireland 
14. The Netherlands; Breda 
15. Nigeria; Port Harcourt 
16. Qatar; Doha 
17. Saudi Arabia; Dhahran 
18. Spain, Madrid 
19. St. Petersburg, Russia 

20. St. Petersburg State Univ of Aerospace 
Instrumentation*, Russia 

21. St. Petersburg State University of Information 
Technology,  

        Mechanics, and Optics*; Russia 
22. Sweden; Stockholm 
23. Universidad Complutense*, Madrid, Spain 
24. Universidad Politecnica de Madrid*, Spain  
25. University of Valladolid*, Spain 
 
District 13 
1. Ahuntsic College*; Vimont-Laval, Quebec 
2. CEGEP Andre-Laurendeau*; LaSalle, Quebec 
3. CEGEP Du Vieux-Montreal*; Montreal 
4. Hamilton, Ontario 
5. Lambton College*; Sarnia, Ontario 
6. Limoilou College*; Quebec 
7. Montreal, Quebec 
8. Saguenay; Chicoutimi, Quebec 
9. Sarnia, Ontario 
10. Toronto, Ontario 
11. University of Quebec-ETS*; Montreal, Quebec 
12. Vanier College*; Montreal, Quebec*Student 

Sections 
 
District 14 
1. Ambernath-Kalyan, Maharashtra, India 
2. Annamalai University*, Annamalainagar, India 
3. Bangalore, India 
4. Bharat Institute of Science and Technology*, 

Chennai, India 
5. Bharati Vidyapeeth's Institute of Technology*; Navi 

Mumbai, India 
6. Bharati Vidyapeeth's College of Engin *Navi 

Mumbai, India 
7. Crescent Engineering College*; Chennai, India 
8. Cummins College of Engineering for Women*, 

Pune, India 
9. Delhi, India 
10. Dharmsinsk Desai Institute of Technology*; Nadiad, 

India 
11. D.Y. Patil College of Engineering*; Pune, India 
12. Eswari Engineering College*; Chennai, India 
13. Future Inst. of Eng. & Management*; Kolkata, India 
14. Gujarat; Baroda, India 
15. Gujarat University Govt Engineering College, 

Gandhinagar* India 
16. Heritage Inst. of Technology*; Kolkata, India 
17. Hindustan College of Eng.*; Chennai, India 
18. Hyderabad, India 
19. Institute of Engineering & Technology*, Punjab, 

India 
20. Institute of Petrochemical Eng.*; Loere, India 
21. J.J. College of Engineering*; Trichy, India 
22. Jadavpur University*, Kolkata, India 
23. Japan; Tokyo, Japan 
24. Karunya Inst. of Technology*; Coimbatore, India 
25. Kolkata, India 
26. Konkan Gyanpeeth College of Engineering*, 

Maharashtra, India 
27. Korea; Seoul, Korea 
28. Kumaracoil Student Section*, Kumaracoil, India 
29. LD College of Engineering*; Ahmadabad, India 
30. M.A.M. College of Engineering*, Tiruchirappalli, 

India 
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31. Madras Institute of Technology*; Chennai, India 
32. Maharashtra; Navi Mumbai, India 
33. Manjra Charitable Trust College of Eng*, India 
34. M B E Society's College of Engineering*; Ambajogai, 

India 
35. MES College of Engineering*, Kuttippuram, India 
36. Mookambigai College of Eng.*; Trichy, Tamil Nadu, 

India 
37. Muffakam Jawaharal College of Eng. & Tech.*, 

Hyderabad,   Andra Pradesh, India 
38. NDMVP Eng College, Nasik, Maharashtra*, India 
39. Netaji Subhash Institute of Technology*, Delhi, India 
40. Nirma Institute of Technology*, Ahmedabad, India 
41. Parshvanath College of Engineering*, Mumbai, India 
42. Patalganga, Patalganga, Maharashtra, India 
43. PDEAS College of Eng., Dhule, Maharashtra*, India 
44. P.D.V.V.P. College of Engineering*, Ahmednagar, 

India 
45. Pravara Rural Engineering College*; Loni, India 
46. Pune, India 
47. Pune Institute of Computer Technology*, India 
48. PVP Institute of Technology*; Budhgaon, India 
49. Ramrao Adik Inst. of Tech., Navi Mumbai, 

Maharashtra*, India 
50. Regional Engineering College*;Tiruchirappalli, India 
51. RV College of Eng., Bangalore, Karnataka*, India 
52. SGGS College of Engineering & Technology*; 

Nanded, India  

53. Shahjahanpur; Shahjahanpur, Uttar Pradesh, India 
54. Shantil Shah College of Eng, Bhavnagar, Gujarat*, 

India 
55. Siddiganga Inst. of Tech, Tumkur, Karnataka*, India 
56. Singapore 
57. South India; Chennai, India 
58. South Korea*; Seoul, South Korea 
59. Sri Sai Ram Eng. College, Chennai, Tamil Nadu*, 

India 
60. St. Joseph's College of Engineering*, Chennai, India 
61. St. Peter's Eng. College*, Chennai, Tamil Nadu, 

India 
62. SRM Engineering  College*; Kattankulathur, India 
63. Surat, Surat, Gujarat, India 
64. Tarapur, Tarapur, Maharashtra, India 
65. Thane, Thane, Maharashtra, India 
66. Thiruvalluvar College of Eng. & Tech.*; Vandavasi, 

India 
67. University of Engineering & Technology*; 

Mirpur,Pakistan 
68. U.V. Patel College of Eng., Mehsana, Gujarat*, India 
69. VES Institute of Technology*; Mumbai, India 
70. Vidyavardhini’s College of Engineering*; Pune, India 
71. Vishwakarma Institute of Technology*; Pune, India 
72. VPM Polytechnic*; Thane, India 
73. Watumull Institute of Electronics Engineering 

and Computer Technology*, Mumbai, India 
 

 
 
*Student Sections 
 

 



 

 

 
 
 



 

 

 
 



 

 

 
 
 



 

 

 
 



 

 

 
 
 
 
 
 
 
 



 

 

 



 

 

 



 

 

Attachment  A – DISTBD 4.4.4 
 
 

Er ror ! ISA Board of Distr ict Vice-Presidents 
Executive Board Ballot  

 
Please indicate your selections of  representatives to the ISA Executive Board marking your preferences 1 for first 
choice, 2 for second choice, etc.    
 
A weighted scale will be used to tabulate the votes: 1st choice: 25 points; 2nd choice: 15 points; 3rd choice: 10 
points; 4th choice: 6 points; 5th choice: 4 points; 6th choice: 2 points.  
  
Note: For the 2003 election, three candidates will be selected from the even numbered Districts. All DVPs and 
elects are eligible to vote in this election. Six candidates will be selected in 2004 and future years. 
 
 

Eligible Candidates: 
District   Candidate    __________________________ 

 
 
 

District   Candidate    __________________________ 
 
 
 
District   Candidate    __________________________ 
 
 
 
District   Candidate    __________________________ 
 
 
 
District   Candidate  __________________________ 
 
 
 
District   Candidate  __________________________ 
 
 

 
 


