To all US Regular Section Presidents and Treasurers:

All U.S. Regular Sections must file an annual return with the IRS as described below:

The Pension Protection Act of 2006 requires that tax-exempt organizations that normally have

annual gross receipts of $25,000 or less must file an electronic Form 990-N, "Electronic Notice

(e-Postcard) for Tax-Exempt Organizations not Required to File Form 990- or 990-EZ," for tax

years beginning in 2007. Filing can be done at the following website: http://epostcard.form990.org

Filing the e-Postcard is free and easy. To file, small tax-exempt organizations will need only a

few basic pieces of information: the organization’s employer identification number, its tax year,

legal name and mailing address, any other names used, an Internet address if one exists, the name and address of a principal officer, and a statement confirming the organization's annual gross receipts are normally $25,000 or less.

The due date for filing Form 990-N is the 15th day of the fifth month after the close of the tax

year. This means, for example, that an organization whose most recent tax year ended on Dec. 31, 2009 must file Form 990-N by May 15, 2010. 
If your Section is included in the ISA Group Tax Exemption you still must file the electronic postcard Form 990-N.  After you enter your employer identification number for your Section in the on-line form the name “International Society of Automation” should appear.  The on-line application will ask if any other names are used for your organization and this is where you should report the name of your Section.
The law provides that organizations that do not file Form 990-N for three consecutive years will lose their tax-exempt status.
Attached is a letter from the IRS that describes more information about the filing process and the consequences of failing to meet the filing requirement.
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