
1. A Section/Division designates a volunteer webmaster responsible for creating content for the Section/Division web site and for keeping that content current. It is critical that when you commit to creating a web site, you also commit to keeping the content up-to-date. The only thing  worse than no web presence, is an out-of-date presence.

2. Your Section/Division webmaster needs to be proficient in using an HTML editor to create the pages for the web site, and must have Internet access and an FTP client to upload files.

3. Your Section/Division webmaster is asked to sign a standard contract that clarifies responsibilities when he/she is given access to the ISA web server. After signing the contract, a password and userid are provided so that files can be uploaded to the ISA web server. Specific instructions on the directory where the Section/Division’s files will reside are provided.

4. Your Section/Division webmaster creates the pages following the ISA Style Guidelines. The pages should clearly identify that the Section/Division is responsible for the content and include an Email link to the webmaster.  When complete, the webmaster uploads the pages to the ISA web server, and notifies the staff contact to add a link from the main ISA pages. You’re on the Net!

5. The Section/Division webmaster reviews the content for currency at least every couple of weeks and looks for opportunities to change content so users will be compelled to check back often.

To initiate this process, simply contact the Section/Division Services Administrator assigned to assist you Section or Division. That staff member will make the arrangements and communicate the necessary information to you.

Note:  The ISA server does not provide support for Microsoft FrontPage extensions. Please use only standard HTML for web pages.
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ISA Web Server Hosting Permission Agreement
______________________________ Section/Division

(Name)

The above named Section/Division has permission to use the ISA Web server as a host for Section/Division web pages on the following conditions:

The Section/Division understands that ISA provides it Web server as a carrier only and not a publisher of the Section/Division’s web content. The Section/Division is solely responsible for the content and will include a disclaimer on its home page so stating. The Section/Division is expected to maintain its own content. The Section/Division will identify on each page the name of the Section/Division member responsible for maintaining the content and to whom inquiries should be directed.

The Section/.Division will be provided password to upload Web pages directly onto the server and will not reveal the password to anyone not authorized to upload the Section/Division’s content.

The Section/Division will access only those directories or areas for which this permission was granted.

The Section/Division will upload only material directly relevant to the official ISA Section/Division activity for which this permission was granted and that, to the best of knowledge, is not copyrighted by others, is not defamatory in nature, and contains no viruses.

The Section/Division understands that these conditions are designed for the protection of ISA and ISA members.

______________________________

Name

______________________________

Signature

______________________________

Section/Division Title

______________________________

Date

