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Without prior planning, the on-site coordination of company staff can become disastrous. Often those in charge find themselves 
overstaffed or worse, understaffed to efficiently man their exhibits.

Knowing who is on duty and at what times is of vital importance. By utilizing the following schedule, you can operate your exhibit 
to its fullest potential.

SHOW DATES: 6–8 October 2009 _________OPENS __________________________ CLOSES __________________________

Division/Dept.
Day Time Name Office, etc.

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

___________ ___________ to ___________ _____________________________________ _________________________

REPRODUCE THIS FORM AS NEEDED TO SCHEDULE STAFF FOR EACH DAY.

ISA EXPO 2009
Booth Duty Scheduling Form
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