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70.00 95.00
90.00 121.00 80.00 108.00

120.00 162.00

160.00 216.00
175.00 236.00
215.00 290.00
250.00 338.00
320.00 432.00
335.00 452.00
510.00 688.00
735.00 992.00

1040.00 1404.00

190.00 257.00
230.00 311.00
275.00 371.00
355 00 479 00

Phone: 713-659-7786                            Fax: 713-659-1184
E-mail: hweco@hwe.com

Company Name: Date:

Ordered By:

Order on line at www.hwe.com 
Booth Number

Street Name: Zip

DEADLINE DATE: SEPTEMBER 23, 2009

Remit to: Harper Wood Electric Co.
Mailing Address: P.O. Box 941087, Houston, Texas 77094-8087
Shipping/Deliveries 1640 Brittmore, Houston, Texas 77043

HARPER WOOD ELECTRIC CO.

City:

Your P.O. Number

State

JOB NO.

Fax Number

ELECTRICAL OUTLETS Two (2) connections per outlet

For outlets requiring 24-hour dedicated service, add 35%
 to prices show

n here. Pl

FLOODLIGHTS

Description

1800 watts, 15 amps 150 WATT/2 LIGHTS PER STAND

MOTOR & EQUIPMENT OUTLETS

Phone Number

Power outlet 120/208V

Price includes outlet & labor for light. Special lighting

120 volt 60 cycle alternating current Requests will require a labor charge. (subject to availability)

Standard 
Price

SubTotalAdvance 
Price

ELECTRICAL LABOR

Electrical Services

* SUPERVISION TIME WILL BE CHARGED AT THE RATE OF ½ 
HOUR FOR EACH FOUR HOURS LABOR WORKED

Quantity Description Advance 
Price

Quantity

Maximum of one(1) connection  per

150 WATT/1 LIGHT PER STAND

Standard Price SubTotal

1
2
0
v

Quantity Description Advance 
Price

20 AMP, 120V, SINGLE PHASE

1
2
0
v

60 AMP, 208 VOLT SINGLE PHASE
80 AMP, 208 VOLT SINGLE PHASE □ Check if Island Booth

Standard Price SubTotal LABOR: CHARGES WILL BE IN ½ HOUR INCREMENTS.               
MINIMUM CHARGE ½ HOUR
Monday – Friday 8:00am – 4:30pm (Except Holidays)     $60.00
Monday – Friday 4:30pm – 8:00am Sat/Sun/Holiday     $120.00

Power will be activated at show opening and disconnected at 
show close unless special arrangments are made.200 AMP, 208 VOLT SINGLE PHASE
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15 AMP, 208 VOLT SINGLE PHASE
20 AMP, 208 VOLT SINGLE PHASE NOTE: Pre-Lays may be performed during overtime and may require cutting of 

carpet. Any changes and/or repairs will charged as additional work.30 AMP, 208 VOLT SINGLE PHASE
40 AMP, 208 VOLT SINGLE PHASE □ OK to Proceed – Without Exhibitor Supervision – Per 

Attached        Floor-plan, to Scale with Aisle Numbers.

40 AMP 208 VOLT 3 PHASE

100 AMP, 208 VOLT SINGLE PHASE
150 AMP, 208 VOLT SINGLE PHASE

2
0

15 AMP, 208 VOLT 3 PHASE ADDITIONAL CHARGES
20 AMP, 208 VOLT 3 PHASE ANY WORK NOT COVERED UNDER THE ABOVE UNIT-

PRICE SCHEDULE WILL BE DONE ON A TIME AND 
MATERIAL BASIS ALL 208 VOLT AND ALL 480 VOLT

30 AMP, 208 VOLT 3 PHASE

Email address:

355.00 479.00
470.00 635.00
610.00 824.00
775.00 1046.00

1130.00 1526.00
1550.00 2093.00

SPECIAL INSTRUCTIONS:
410.00 554.00
520.00 702.00
700.00 945.00

1000.00 1335.00
1225.00 1654.00
1550.00 2093.00

TOTAL DUE
Paid by check

□□□□□□□□□□□□□□□□ Security Code:________________

Expriration Date: _____________   
SIGNATURE OF CARD HOLDER:  ________________________________________________________________
Important: Will your representative be authorized to order additional service and comply with above payment policy?  Yes _____ No _____

lease indicate by w
riting 24 hr. next to the quantity.

 and Labor

40 AMP, 208 VOLT 3 PHASE
60 AMP, 208 VOLT 3 PHASE
80 AMP, 208 VOLT 3 PHASE

100 AMP, 208 VOLT 3 PHASE
150 AMP, 208 VOLT 3 PHASE CALL FOR QUOTES ON ALL OTHER VOLTAGE REQUIREMENT
200 AMP, 208 VOLT 3 PHASE
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V
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MATERIAL BASIS. ALL 208 VOLT AND ALL 480 VOLT 
SERVICES WILL REQUIRE ELECTRICAL LABOR. 
PRICES DO NOT INCLUDE CONNECTION TO 
EQUIPMENT OR SPECIAL WIRING

20 AMP, 480 VOLT 3 PHASE
30 AMP, 480 VOLT 3 PHASE
40 AMP, 480 VOLT 3 PHASE
60 AMP, 480 VOLT 3 PHASE
80 AMP, 480 VOLT 3 PHASE

100 AMP, 480 VOLT 3 PHASE

NOTICE:     All wiring and other installations, motors, etc. must be approved. To prevent overloading of circuits, exhibitors shall not be permitted to add wattage except upon ordering same. All 
outlets will be installed on the floor at the back wall of booth, island booth outletswill be brought to one (1) location at our discretion if no information is provided. Connections from outlets to 
equipment shall be LABOR AND MATERIAL. We are not responsible for voltage fluctuation or power failure because of temporary conditions. Testing for proper voltage prior to 
plugging in or turning on your equipment may prevent serious damage to your equipment. For your protection, install a surge protector on computerized equipment and machinery or an 
over/under voltage sensor We are not responsible for damage loss of items or personal injury caused by the connection to electrical service unless performed by electrical contractor or his

BILLING AUTHORIZATION
If you wish to authorize Harper Wood Electric to charge the amount of your advance order and any additional amounts incurred as a result of show 
site orders placed by you or your representative, to your credit account, please complete the information below.

Charge to   □ MasterCard   □ Visa     □ American Express

IMPORTANT: Complete payment arrangments must be completed before show 
opening to avoid disruption of service. TO RECEIVE ADVANCE PRICES, both the 
order form and full payment must be received by HARPER WOOD ELECTRIC prior to 
DEADLINE DATE (SEE UPPER LEFT). All floor orders will be priced at standard rate + 
Time and Materials.

**When ordering electrical outlets, please check the 
wattage or rating plate on the electrical item/s and 
order accordingly.  ALL EXHIBIT BOOTHS WILL BE 
INVENTORIED AND ADDITIONS PRICED AT 
STANDARD PRICE. SIGNATURE ON ORDER FORM REPRESENTS AUTHORIZATION FOR FULL PAYMENT 

OF WORK PERFORMED AND AGREEMENT TO TERMS ON REVERSE SIDE OF THIS 
FORM.
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over/under voltage sensor. We are not responsible for damage, loss of items or personal injury caused by the connection to electrical service unless performed by electrical contractor or his 
employees. No credits will be issued on outlets or lights intalled as ordered even though not used.



 
VERY IMPORTANT TERMS, CONDITIONS, AND REGULATIONS 

PLEASE REVIEW THE FOLLOWING ITEMS CAREFULLY 
 
1.  Completed order with Payment & Floor Plan (For island booths, or any booth requiring distribution of electrical services) must be received prior to the Deadline Date on the front of this 
form for advance payment rates to apply.   Orders faxed or mailed without payment and required floor plan will not be guaranteed advance rates.  Orders received after the deadline date 
will be charged at the STANDARD RATE.  A purchase order or photocopy of a check is not considered as a valid form of payment for securing the Advanced Rate. 
    
2.  ALL ORDERS THAT REQUIRE ANY DISTRIBUTION OF ELECTRICAL INSIDE THE BOOTH, WORK TO BE COMPLETED PER A FLOOR PLAN, OR BOOTHS REQUIRING  
208 Volt or 480 Volt power MUST HAVE A CREDIT CARD ON FILE!  Harper Wood Electric will not begin work without a credit card on file.   Payment may be made by check or cash for advance 
payment and for any additional charges at the close of the show if desired, but we must have a credit card on file to begin any work in your booth.  
 
3.  ALL EXHIBIT BOOTHS WILL BE INVENTORIED AT SHOWSITE, AND ANY ADDITIONS WILL BE PRICED AT STANDARD PRICE RATE. 
 
4.  Outlet rates do not include the connection of any equipment, special wiring, distribution of electrical services, or labor.  Distribution from the power source to all other locations in a 
booth space requires labor and will be billed on a time and material basis.  
 
5.  Outlet rates listed include bringing the service/s to one location at the rear of the booth for all in‐line and peninsula booths.  All services provided to island booths require labor and 
material for distribution.  If a floor plan is not submitted for an island booth indicating the main power location prior to show move‐in date the main power will be dropped to a convenient 
location at Harper Wood Electric’s discretion.   
 
       
                             =Outlet Locations                                                                                      =Outlet Locations                                                                Aisle # 
 
  
 
     
                                                                                                                                                                                                                                                                                                            Aisle # 
               (In‐Line Booths)      (Peninsula)                                                                      (Back to Back Peninsula)                                                                   (Island Booths) 
                 
 
 
*Requirements for Floor Plans* 
 
 1.  SCALED DIMENSIONS indicating the DROP LOCATION (The location where the power will be dropped from the ceiling into your booth)   
 2.  SCALED DIMENSIONS indicating OUTLET LOCATIONS. 
 3.  PLAN ORIENTATION‐ Please indicate neighboring booths or aisle numbers so that we can tell which direction your plan faces. 
 
 
 
6.  A separate outlet must be ordered for each location where an electrical service is required.  1800 watts is the minimum amount of power that can be ordered for any one location.  Power 
must be ordered according to peak amperage ratings.  Standard wall and other permanent building utility outlets or sockets are not a part of booth space and may not be used by exhibitors 
unless electrical services have been ordered through Harper Wood Electric. 
      
7.  Rates for 208V and 480V power DO NOT INCLUDE connection labor or any material to hook‐up.  These charges are for the power only.  All 208V and 480V power must be hooked up and 
disconnected by a Harper Wood Electric Electrician.  There will be at least a minimum charge of ½ hour labor for hookup and at least a minimum charge of ½ hour labor for disconnection.  
Labor will be charged per the actual time it takes to perform the task (in half hour increments).  Material will be charged as necessary. 
 
8.  All electrical connections and disconnects must be made by Harper Wood Electric. 
 
9.  Harper Wood Electric is the exclusive provider of all material and equipment used in the distribution of temporary electrical services throughout the exhibit hall and grounds including the 
exhibitor’s booth space.  This material is provided on a rental basis only and remains the property of Harper Wood Electric.  It shall be removed only by Harper Wood Electric employees. 
 
10.  All equipment regardless of power source, must comply with national, state, and local electrical codes.  Harper Wood Electric reserves the right to inspect all electrical devices and 
connections to ensure compliance with all codes.  Harper Wood Electric is required to refuse connections where the exhibitor wiring or equipment is not in compliance with electrical codes.  
The rates listed include necessary City Permit and inspection by City authority enforcing national code.   
 
11.  All electrical equipment must be properly tagged and wired with completed information as to the type of current, voltage, phase, cycle, horsepower, etc., required for operation. 
 
12.  All exhibitors’ cords must be a minimum of 14‐gauge, three wire, and must be grounded.  Two wire extension cords are not permitted unless the cord is a component part of an 
assembly which is specifically approved.  All exposed non‐current carrying parts of fixed equipment which are liable to be energized must be grounded.            
 
13.  SAFE WIRING IS ESSENTIAL; Harper Wood Electric is responsible for the temporary electrical distribution systems and the linking of electrical items in an exhibit with the power services 
of the building. IF YOU HAVE CORDS THAT WILL BE RUN UNDER THE CARPET, THIS WORK MUST BE DONE BY HARPER WOOD ELECTRIC. 
 
14.  Harper Wood Electric employees are authorized to cut floor coverings when essential for installation of services, unless otherwise directed in writing. 
 
15.  Exhibitor holds Harper Wood Electric harmless for any and all losses of power beyond Harper Wood Electric’s control, including, but not limited to, losses due to utility company failure, 
permanent power distribution failure, power failure caused by vandalism, faulty Exhibitor equipment or overloads caused by Exhibitor. 
 
16.  LABOR ORDERS MUST BE PLACED AT THE SERVICE DESK FOR ANY ELECTRICAL LABOR REQUIRED.  Keep in mind to order labor as early as possible, as labor orders are worked on a “first 
come, first serve” basis.  LABOR ORDERS MUST BE ORDERED 24 HOURS IN ADVANCE TO HAVE ELECTRICIANS AVAILABLE WHEN NEEDED.   
 
17.  Please make sure that all crates are out of your booth and all of your equipment is in place before requesting electrical labor.  REMEMBER if your booth is not ready when an electrician 
arrives, you must place another labor order at the service desk, which could cause you further delays and additional cost. 
 
18.  Payment in full must be rendered during the event.  Exhibitors ARE NOT billed for services provided.  Services may be interrupted if payment is not received. 
 
19.  Credit will not be given for services installed and not used.  All completed work is subject to full payment.  Any changes or cancellations must be made in writing prior to any work being 
performed to obtain credit.   
 

20.  By signing this form, exhibitor agrees to all terms and conditions on this order form. 
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201       203 

*Floor Plan is required with order* 

       See Instructions Below. 

202  204 104 


